AaxMHHHCTpAILHSA
MYHHIHIIAABHOT'O OOpa30BaHHA rOPOACKOE IIOCEAEHHE
ropoa BopoBck

HOCTAHOBJIEHUE

«28» 10 2013 rox Ne 425

«O mosIMTHKE AAMHHUCTPALNMHM MYHMUIMIAJIBHOIO
o0pa3oBaHusl TOPOJCKOe TMoOcCeJieHHe TOpoJ
BopoBcK B 0OTHOLIEHUH 00PA0OTKH MEPCOHATIBbHBIX
AAHHBIX)»

B nmemsax oOecrneyeHus 3amuTbhl INEPCOHANBHBIX JAHHBIX TIpaXJaH B COOTBETCTBHM C
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX»,

INOCTAHOBJIAIO:

1. VrBepmuts IonuTHKy agMUHHCTPAIMK MYHHUIIMIATBHOTO 00pa30BaHMs TOPOICKOE IMOCEICHUE
ropoa bopoBck B oTHOLIEHHH 00pabOTKU MEPCOHANBHBIX TaHHBIX (TpuitoskeHue Ne 1).

2. KOHTpOIb  WCIIONHEHHsS HACTOSIIETO ITOCTAHOBICHHS BO3JIOKHTH Ha 3aMECTUTENS TJIaBbI
aJIMMHHCTpAlMM — HauyaJlbHUKA OPraHU3allMOHHO-KOHTpOsIbHOTO oTaena Crenoukuny JI.B.

3. Hacrosiiee moCTaHOBICHHE BCTYIACT B CHITY C MOMEHTA €r0 IO/ ITUCAHHS.

BpUII rnaBel aAMMHHCTPALUM MYHHLIUIIAJIBHOIO
o0pa3oBaHus ropoacKoe nocejenne ropoa boposck NOANKMCAHO MLII. Kinumos



Ipunoxxenue Ne 1
k [locTaHOBJICHMIO QIMUHHCTPALIAH
MYHHULIMNIAIEHOTO 00pa30BaHHs TOPOJICKOE
nocenenue ropos. boposck

or« 28 » _ 10 2013r.Ne 425

ITono:xenue
00 00padoTKe U 3aIMTE MEPCOHATBHBIX JAHHBIX B A/IMUHUCTPANMH MYHUIIUNIAJIBHOTO
o0pa3oBaHus ropPoCcKoe MmocejieHue ropox boposck

1. O01mue moJ10KeHUA

1.1. Tlomoxxenue 006 o0O0paOOTKE U 3alIUTE MEPCOHAIBHBIX JaHHBIX B aJMUHHUCTpAIUU
MYHUIUIIAILHOTO 00pa30BaHus rOpoJICKOe mocesenue ropoa boposck (nanee - [lonoxenue) onpeaenser
LeJIH, COACpKAHUE M MOPSAOK 00pabOTKH NMEPCOHATBHBIX NAHHBIX, MEpbI, HAMPaBJICHHbIC HA 3aLIUTY
MEePCOHANBHBIX JAHHBIX, a TaK)Xe MPOIECAYphl, HAaNpaBlICHHbIC HA BBISIBJICHUEC W TIPEIOTBPAIICHHE
HapylIeHui 3akoHoaarenbcTBa Poccuiickoit ®egepanuu B 00JIaCTH  MEPCOHANBHBIX JAaHHBIX B
aJIMUHHUCTPAIIMA MYHUIIMIIATBHOTO 00pa3oBaHUs TOPOJCKOE IMoceneHue ropon bopoBck (manee -
aIMHHUCTPALINH).

1.2. Hacrosimee Ilomoxkenue ompenenser TMOJWTUKY aAMHUHUCTpAIlMd Kak  oOIeparopa,
OCYIIECTBISIIONIET0 00pabOTKYy NEPCOHANIBHBIX JAHHBIX, B OTHONICHMH OOpPaOOTKM W  3allHTHI
MEPCOHANIBHBIX JAaHHBIX.

1.3. Hacrosimiee Ilonoxenue paszpaboTaHo B COOTBETCTBHM C TpymoBeiM KojekcoMm Poccuiickoii
Oenepanun (Cobpanue 3akonomatenbcTBa Poccuiickoit @enepanun, 2002, N 1, cr. 3; 2012, N 53, cr.
7605) (manmee - TpymoBoit konekc Poccuiickoit ®@enepanun), Kogexcom Poccuiickoii @eneparuu 06
aJIMMHHUCTPATUBHBIX IpaBOHapylleHUsX, PeaepanbHbiM 3akoHOM OT 27 utons 2006 r. N 152-®3 "O
NepcoHaNbHBIX JaHHBIX" (manee - PDepepanbHbli 3ak0oH "O mepcoHalbHBIX AaHHBIX"), DenepaabHBIM
3akoHOM OT 27 uroisist 2006 r. N 149-®3 "O6 undpopmanuu, THPOPMALMOHHBIX TEXHOJOTHSIX U O 3aIIUTE
uHpopmanun", OenepanbHbiM 3akoHOM OT 2 Mapta 2007 rona Ne 25-03 «O MyHHIMTIAIBHON CITYKO€ B
Poccuiickoit @enepanuu», 3akonoM Kamyxkckoit ob6mactu ot 3 gekabps 2007 roma Ne 382-03 «O
MyHUIMNanpHOW ciyxOe B Kamyxckoir oOnactu» (mpunsaT IlocTaHoBieHneMm 3akoHOJATENBHOTO
coopanust Kamyxckoit obmactu ot 22 Hos6ps 2007 r. Ne 840), moctanoBnenuem IIpaBuTenbcrBa
Poccuiickoit @enepannu ot 8 centsiops 2010 roga Ne 700 «O nopske coobuieHus: paboroaareneM npu
3aKJIFOYEHUU TPYJOBOIO JIOTOBOpPA C TPakJaHWHOM, 3aMEIIABIINM JIOJDKHOCTH TOCYJApCTBEHHOM HIIU
MYHMIIMITAJIBHOM CITY’KObI, MepeueHb KOTOPBIX YCTAHABIMBAETCS HOPMATHUBHBIMU IPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, B TeUYeHHE 2 JI€T IMOCIE €ro YBOJbHEHUS C TOCYIAapCTBEHHOM WU
MYHUITUIIATEHOMN CITYKOBI O 3aKIIOYEHUHU TAKOTO JIOTOBOPA MPEICTaBUTEINI0 HaHUMAaTes (paboToAaTeNto)
TOCYJapCTBEHHOTO WJIM MYHMLMIIAQIBHOTO CIYXKAIlero IO IMOCJEeIHEMY MECTY €ro CiyxObD»,
®enepanbHbIM 3aKk0HOM 0T 25 nexabps 2008 r. N 273-03 "O npoTuBoAecTBUM KOPPYNIMU'", 3aKOHOM
Kanyxckoit o6mnactu ot 27 anpenst 2007 rona Ne305-O3 «O npotuBoaeiicTBum koppynuuu B Kamyxckoi
obnactn» (npunat [locranoBnenuem 3akoHoaarenbHoro CoOpanust Kamyxckoil obnactu ot 19 ampens
2007 1. Ne673), DenmepanbubiM 3akoHOoM oT 27 wuronga 2010 r. N 210-®3 "O6 opranuzanuu
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX ycayr" (manee - ®expepanbHblii 3akoH "OO
OpraHu3alK NPeAOCTaBICHHs TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX yciyr'"), denepaabHbIM 3aKOHOM
or 2 ceHtsOps 2006 r. N 59-®3 "O mnopsnke paccMoTpeHHs: oOpaieHuil rpaxnaH Poccuiickoit
®enepanuu (nanee - Genepanbhplii 3akoH "O mopsaake paccMOTpeHus: obpaleHuil rpaxxaan Poccuiickoit
®enepanun'), 3akoHoMm Kamyxkckoit obmactu ot 27 mapta 2008 roga Ne 419-0O3 «O nomoaHUTENBHBIX
rapaHTUsX IpaBa rpaxjaaH Ha oOpamienue» (mpuHAT [locranoBnennem 3akoHopatenbHoro CoOpaHus
Kamyxckoit obmactu ot 20 maprta 2008 1. Ne 936), mocranoBnenuem lIpaButensctBa Poccuiickoit
@eneparu ot 1 HOAOpa 2012 r. N 1119 "OO yrBepxkaeHHH TpeOOBaHHMH K 3alIUTE MEPCOHAIBHBIX
JaHHBIX TpU HX 0O0paboTke B HHPOPMAIMOHHBIX CHUCTeMax NepcoHalbHbIX HaHHbIX" (CoOpaHue
3akoHoAarenscTBa Poccuiickoit @enepamnu, 2012, N 45, cr. 6257), nocrtaHoBrnenuem lIpaButenscTBa
Poccuiickoit @enepanuu ot 6 utonsg 2008 r. N 512 "O6 yrBepxaeHun TpeOOBaHHI K MaTepHUaIbHBIM
HOCHUTEIIIM OMOMETPHUYECKUX MEPCOHATBbHBIX JAHHBIX M TEXHOJIOTHSIM XPAaHEHHs TaKUX JaHHBIX BHE



WH(POPMAIMOHHBIX CHCTeM TepcoHalbHbIX MaHHBIX" (CoOpaHue 3akoHOJATENbCTBA Poccuiickoit
®enepanun, 2008, N 28, ct. 3384; 2012, N 53, ct. 7958), nocranosienuem [IpaButenscrBa Poccuiickoi
®enepanun ot 15 centsadps 2008 r. N 687 "O6 yrepkaenuu [lomoxxerus 06 0coOOEHHOCTIX 00pabOTKH
NEPCOHATBHBIX JAaHHBIX, OCYHIECTBIsieMOil Oe3 wucrmonp3oBaHus cpeiacTB aBromarusauuu” (CoOpanue
3akoHomarenscTBa Poccmiickoit ®eneparuu, 2008, N 38, cr. 4320), moctanosieHuem IIpaBuTenncTBa
Poccuiickoit @enepannu ot 21 mapta 2012 1. N 211 "O06 yTBep»/1€HUH TIEpeUHs Mep, HAPaBICHHBIX Ha
oOecrieueHre  BBINIOJIHEHHMsSI  O0s3aHHOCTEH, TmpeaycMoTpeHHbIx  DenepanpbHbiM  3akoHOM  "O
MEPCOHAJIBHBIX JAHHBIX" U MPUHSATHBIMH B COOTBETCTBHUM C HUM HOPMATHUBHBIMHU IMPABOBBIMU aKTaMU,
orepaTopamu, SBISIOIIMMUCS TOCYJApPCTBEHHBIMH WM MyHUIUNaIbHbIMU opranamu" (CoOpanue
3akoHozaarenscTBa Poccuiickoit @enepauun, 2012, N 14, cr. 1626), nocrtanosnenuem IlpaBurenbcrBa
Poccutickoit ®eneparuu ot 10 centsaopst 2009 r. N 723 "O nmopsake BBOJIa B SKCIUTyaTallUIO OTICTaHHBIX
rocynapcTBeHHbIX MH(popMarmoHHbx cuctem" (CoOpanue 3akoHoAarenscTBa Poccuiickoit denepanmm,
2009, N 37, cr. 4416; 2012, N 53, cr. 7958), mpukazom DCTIK Poccuu, ®Cb Poccun,
Munundpopmcsszu Poccun ot 13 despans 2008 r. N 55/86/20 "O6 yrepxkaeann [lopsiaka mpoBeaeHus
Kjaccupukauud HHGOPMAITMOHHBIX CUCTEM MEPCOHATIBHBIX JaHHBIX" (3aperucTpupoBaH MUHHCTEPCTBOM
roctuiiun Poccutickoit @enepanuu 3 anpenst 2008 r., peructpanuonusiidi N 11462; Poccuiickas razera,

2008, N 80).

1.4. OOpaboTka MEpCOHANBHBIX JAHHBIX B AJIMHHHCTPAIIUH OCYIIECTBISACTCS C COONIOJCHUEM
MPUHIUIIOB U YCJIOBUHM, MPEAYCMOTpPEHHBIX HactosuuM [lojokeHneM U 3aKOHOJATEIhCTBOM
Poccuiickoit @eneparuu u Kanyxckoii o061act B 00J1aCTH IEPCOHATBHBIX TaHHBIX.

1.5. Bo ucnonnenue tpeboanuii Ilocranosnenus IIpaButenscrea PO ot 21.03.2012 r. Ne 211 (B
pen. Ilocranosnenus IlpaBurenscrBa P® ot 20.07.2013 Ne 607) B amMUHHUCTpAIMU PACIIOPSIKEHUEM
TJIaBBl U3 YKCJIa MYHUITUNAIBHBIX CIYXKAIMX Ha3HAYaeTCs OTBETCTBEHHBIM 32 OPraHU3alUI0 00paboTKH
MEePCOHANBHBIX JAaHHBIX B aQJMUHHUCTPALMUA MYHHIMIIAILHOTO O0Opa30BaHUs MYHHUIHUIAIHHOIO paiioHa
ropoxa boposck. [Ipunoxxennem k gannomy llonoxennto ohopMIISIOTCS JOKYMEHTHI, ONpeAeIeHHbIe 1. |
4. 0) [lepeunss mep, HampaBIEHHBIX Ha 00ECIIEYCHHE BBINOJHEHUSA OO0S3aHHOCTEH, MPEIyCMOTPEHHBIX
benepanbHbIM 3aKOHOM «O TIEPCOHANBHBIX JTAHHBIX» W TMPHHUMAEMBIMH B COOTBETCTBHH C HUM
HOPMAaTUBHBIMH  [PAaBOBBIMU  aKTaMH, OINEpaTOpamH, SBISIONIUMUCS TOCYAApCTBEHHBIMU WU
MYHHUIMIIAJIBHBIMUA OpraHaMH.

2. Yci0Bus M IOPSII0K 00pad0TKH NMEePCOHATbHBIX JAHHBIX PA0OTHHKOB a/IMUHUCTPALIUH

2.1. IlepcoHaiibHble JaHHbIE pPAOOTHUKOB AJAMMHUCTPALMM - TpaKAaH, MPETEHAYIOIUX Ha
3aMelIeHNe TOJKHOCTEH paOOTHUKOB aIMUHUCTpAlluU 00padaThIBatOTCS B LIENAX 0OecreueHus KaapoBoil
palboThl, B TOM 4YHCIE B LEJIAX CONEHCTBHS PAOOTHUKAM aJMHHUCTPALMM B MPOXOKICHUU CIYXKOBbI,
(bopMHpOBaHUS KaJPOBOTO Pe3€pBa, 00YUYEHUS U JOJDKHOCTHOIO POCTa, yUeTa Pe3yJIbTaTOB HCIIOIHEHUS
paOOTHHKAaMU aJMUHUCTpALUU JOJDKHOCTHBIX 00s3aHHOCTEH, obOecrieyeHus: JIMYHOM Oe30macHOCTH
pabOTHUKOB aJIMUHUCTpAllMd M WIEHOB HX ceMeH, oOecriedeHus: pabOTHUKOB aJIMUHUCTpPALUU
YCTAaHOBJICHHBIX  3aKoHOHarenbCcTBOM Poccuiickonn ®Penepanuu  yclnoBHM Tpynda, TapaHTH U
KOMIIEHCAIIUM, COXPAaHHOCTH IPUHAJUIEKAIIET0O MM HMMYIIECTBA, a TAaKXKe B LEISIX NPOTUBOACUCTBUS

KOPPYILHH.

2.2. B nensix, ykazaHHbIX B myHKTe 2.1 Hacrosimero IlojoxkeHusi, oOpabaThIBaroTCs ClENyIOIINE
KaTeropuu IMEepCOHAJBHBIX JIaHHBIX pPAOOTHUKOB aJMUHUCTpAlMM, TpaxJaH, NPETEHIYIOUMX Ha
3aMelIeHue TOJDKHOCTEH paOOTHUKOB aMHUHUCTPAIIHH:

2.2.1. ®amunusi, UM, OTYECTBO (B TOM YHCIE MpeAbAylue paMUInd, UMeHa U (WJIKM) OTYeCTBa, B
cllydae uX U3MEHEHHUs);

2.2.2. Yucno, mecs, TOJ pOXKACHUS;
2.2.3. MecTo poXaeHus;
2.2.4. Undopmarus o rpaxaaHcTBe (B TOM YHCIIE MPEAbIyIINe TPaKJaHCTBA, UHbIE TPAXKIAHCTBA);

2.2.5. Bug, cepusi, HOMEp IOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, HAMMEHOBAHWE OpraHa,
BBIJIABIIIETO €T0, JaTa BbIJIauu;



2.2.6. Anpec MecTa JKHTEIIbCTBA (aIpecC perucTpanuu, GakTHIeCKOro MPOKHUBAHUA);

2.2.7. HomMep KOHTaKTHOTO TenedoHa WK CBEACHUS O APYIHX CIOCo0ax CBS3M;

2.2.8. PEeKBU3UTHI CTPAXOBOTO CBUAETEIHCTBA TOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAXOBAHUS;

2.2.9. UnenTnuKamoHHbI HOMEp HaJOTOIIATENbIINKA;

2.2.10. PexBU3UTHI CTPAXOBOI'0 MEIUIIMHCKOIO MIOJIHMCA 00513aTEILHOIO MEIUIIMHCKOI'O CTPaXOBaHHUS;
2.2.11. PexBU3UTHI CBUIETENBCTBA FOCYAAPCTBEHHONW PETUCTPALIUY AKTOB TPAKJAHCKOTO COCTOSHUS;

2.2.12. CemeitHO€ TOJIOKEHHUE, COCTAaB CEMbHU U CBEICHHS O OJM3KUX POJCTBEHHUKAX (B TOM UHCIE
OBIBIIINX);

2.2.13. CBeaenus o TpyI0BOM ESITEIBLHOCTH;
2.2.14. CBeneHus 0 BOMHCKOM y4Y€TE U PEKBU3UTHI JOKYMEHTOB BOMHCKOT'O YUETa;

2.2.15. Csenmenus o0 o00pa3oBaHWH, B TOM YHCJIE O TIOCIEBY30BCKOM IPOQECCHOHATBHOM
oOpa3oBaHny (HAaMMEHOBAaHWE M TOJI OKOHYAHHUS OOpPa30BaTEIBHOIO YUYPEKICHHUS, HAUMEHOBAHHE U
PEKBM3UTHl JOKyMEHTa 00 o00pa3oBaHuHU, KBaIU(HUKALUS, CICHUATBLHOCTh IO JOKYMEHTY 00
o0pa3oBaHMH);

2.2.16. CBenenus 06 y4eHOIl cTereHu;
2.2.17. Uadopmarnus o BjIaJCHUN HHOCTPAHHBIMU SI3bIKAMH, CTETICHb BJIaICHMUS;

2.2.18. MeaunuHCKoe 3aKIOYEHHE [0 YCTAaHOBIEHHOW ¢opmMe 00 OTCYTCTBHM Yy Tpa)KJIaHHHA
3a00JIeBaHUsI, TPEMATCTBYIOIIETO TOCTYIUICHUIO HAa MYHUIIMIIAJIbHYI0 M TEXHHYECKYIO CIYXOy WM ee
MIPOXOXKIICHHIO;

2.2.19. ®ororpadus;

2.2.20. CBeneHusi 0 MPOXOXKICHUH TOCYIapCTBEHHOW TPaKAAHCKOHN CITy>)KOBI WJIM MYHHIIMIIATBHOM
ciyxObl (manee cirykOblI), B TOM YHCIE: J1aTa, OCHOBAHMS INOCTYIUICHHUsS Ha CIIYy)KOy M Ha3HAa4eHHs Ha
JIOJDKHOCTB, JaTa, OCHOBAaHWS HA3HAUEHWs, TII€PEBOZA, IEPEMEUICHUS Ha WHYIO JIOJKHOCTD,
HaMMEHOBaHHE 3aMEeIaeMBbIX JIOJDKHOCTEH CITYKOBI C yKa3aHHEM CTPYKTYpPHBIX IOJIpa3IeNIeHNH, pa3mepa
JCHEKHOTO COZEPKaHUs, Pe3yIbTaTOB aTTECTAllMd Ha COOTBETCTBHE 3aMEIIaeMOM JOJKHOCTH, a TaKKe
CBEJICHUS O MPEKHEM MecTe padOThI;

2.2.21. Nadopmarusi, coneprxamasicsi B JOroBOpe, JOTIOTHATEIBHBIX COTJIAMIEHHUSIX K JOTOBOPY;
2.2.22. CBezneHus o npeObIBAaHUM 32 TpPaHULIEH;

2.2.23. NHpopMamus 0 KITACCHOM YHMHE TOCYIAPCTBEHHOW TpakIaHCKOW cCiry:kObl Poccuiickoit
@enepanyu (B TOM 4YUCIIE AUMIOMATHYECKOM DPAaHTe, BOMHCKOM MJIM CIIEIMAJbHOM 3BaHUM, KIACCHOM
YUHE MPaBOOXPAHUTEIbHOW CIY>KOBI, KJIACCHOM YMHE TpaKIaHCKOW ciy>kObl cyobekTa Poccuiickoit
denepanyn), KBAJTM(PHUKALIMOHHOM paspsze roCy/1apCTBEHHOU IpaXX1aHCKOU CITYKOBI
(KBaTM(UKALMOHHOM pa3ps/ie WK KJIACCHOM YMHE MYHULIUIIAJIbHON CITykKOBbI);

2.2.24. Inopmaryst 0 HATMYUHU UM OTCYTCTBUU CYIUMOCTH;

2.2.25. Nadopmaryst 06 opopMIICHHBIX JOMYCKaX K TOCYJapCTBEHHOH TaifHe;

2.2.26. I'ocynapcTBEHHBIE Harpaabl, UHbIE HATPAJbl U 3HAKU OTIMYUS;

2.2.27. Cenenus o npodeccHOHaNbHON NEPEnoAroTOBKE U (MJIN) MOBBIIEHNN KBaTU(UKALINN;

2.2.28. ndopmanust 0 eXEeroJHbIX OIIaYMBAaEMbIX OTIYCKaX, YU€OHBIX OTIIyCKax M OTIycKax 0e3
COXpaHEHHS JIEHEXKHOTO COJCPIKaHUs, OTIyCKax Mo OepeMEHHOCTH M POjaaM, OTITyCKax IO YXOIy 3a
pebeHKoM;

2.2.29. CeneHus o Jo0xo0/ax, 00 WMYIIECTBE M 00S3aTeNbCTBaX HMMYIICCTBEHHOTO XapakrTepa,
CBEICHUS O pacxojax;

2.2.30. Homepa pacueTHBIX CYETOB,;

2.2.31. Homep 0aHKOBCKHUX KapT;



2.2.32. Vluble mepcoHadbHbIC JaHHBIC, HEOOXOAUMBIC ISl JOCTYIKEHUS IeNieH, MPEeayCMOTPEHHBIX
nyHKkToM 2.1 Hacrosmero [lonoxenus.

2.3. O6paboTKa MepCOHABHBIX JaHHBIX PAOOTHUKOB aMUHUCTPAIINH, TPAXKIaH, MPETCHIYIONUX Ha
3aMeIlIeHUe JOJDKHOCTEH pPaOOTHUKOB aJMUHHUCTPALMM, OCYIIECTBIISICTCS HPU YCIOBHM ITOTYYEHUS
COTJIACHsSI YKa3aHHBIX JIWII B CIICAYIONIUX CIydasiX:

2.3.1. Ilpu nepenaue (pacnpoCTpaHEHUH, IPEJOCTABICHIH) MIEPCOHATBHBIX JAHHBIX TPETHUM JIMLIAM
B CiIydasX, HE NPEAYCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATeNbCcTBOM Poccuiickoit ®enepanmu o
MYHUIMIIAJIBHON Ci1yk0€;

2.3.2. Ilpu TpaHCTpaHUYHOU Nepeade MepCOHANbHBIX JaHHBIX;

2.3.3. Ilpu mnpUHATHU pEUICHUN, MOPOKMAIIUX FOPUTUICCKHE TMOCIEACTBHS B OTHOIICHUH
YKa3aHHbBIX JIMI] WIA UHBIM O0pa30M 3aTParvBalOIIUX MX NMpaBa W 3aKOHHBIC MHTEPECHI, HA OCHOBAHUU
UCKITIOYUTEIIEHO aBTOMATU3UPOBAHHON 00pa0OTKH UX TIEPCOHAIBHBIX JTaHHBIX.

2.4. B cny4asx, MpeayCMOTPEHHBIX IyHKTOM 2.5 Hactosmero IlomoskeHus, corjacue cyObekTa
MEePCOHANBHBIX JAHHBIX 0(hOPMIISETCS B MUChbMEHHOU (opMe, €Clii HHOE He ycTaHoBIeHO DenepanbHbiM
3akOoHOM "O NepcoHaANbHBIX JTAaHHBIX".

2.5. O06paboTKa MepCOHATBHBIX JaHHBIX PAOOTHUKOB aJIMUHUCTPAIMH, TPAXK/IaH, IPETCHIYIOIUX Ha
3aMelleHne JI0JDKHOCTeH paOOTHUKOB aJMUHUCTpPAIMH, BKIIOYAeT B ceds ciemyromue aeicTBus: coop,
3amych, CHCTEMATH3alMI0, HAKOIUICHUE, XpaHeHNE, YTOUHEHHE (OOHOBIICHHE, N3MEHEHHE), U3BJICUCHNE,
UCIOJIb30BaHUE, Iepedady  (pacnpocTpaHEHUE, MPEeAOoCTaBiI€HHE,  JOCTYyN), 0Oe3InYuBaHUE,
OJIOKMpOBaHUE, yIaJeHNE, YHUUTOKCHUE TEPCOHAIBHBIX JaHHBIX.

2.6. COop, 3ammch, cHUCTEMaTH3allvs, HAKOIUICHWE W yTOYHEHHE (OOHOBJICHHWE, W3MEHEHUC)
MEePCOHANBHBIX JAHHBIX PAOOTHUKOB aIMUHUCTpPALlMU, TPaXIaH, NPETCHAYIOIMIMX Ha 3aMelICHHE
TOJDKHOCTEH paOOTHUKOB aIMUHUCTPAIINN, OCYIIECTBISETCS MyTEM:

2.6.1. IlomydyeHus OpUTHHATIOB HEOOXOJUMBIX JOKYMEHTOB (3asBICHHE, TPYyIOBas KHIXKKA,
aBTOOMOTpadusi, HHBIC TOKYMEHTHI, PEIOCTABIISIEMbIC B KaJPOBOE MOIpa3/IC/ICHUE aIMHUHUCTPALINH);

2.6.2. KonnpoBaHHs OPUTHHAIOB JOKYMEHTOB;
2.6.3. Buecenus cBeieHui B yueTHbIE GOPMBI (Ha OYMa)KHBIX U DJIEKTPOHHBIX HOCHUTEIISX );
2.6.4. ®opMHpOBaHUS MEPCOHAIBHBIX JAHHBIX B X0/1€ KaIpOBOH pabOThI;

2.6.5. BHeceHHsi TEpPCOHAIBHBIX JAaHHBIX B WH(GOPMAIMOHHYIO CHCTEMY aJIMHHHCTPAINH,
UCIIOJIB3YEMYIO KaIPOBBIM MOAPAa3AEICHUEM aMUHUCTPALUH.

2.7. COop, 3amuch, CHUCTEMAaTH3aIUs, HAKOIUICHWE U YTOYHeHUE (OOHOBIICHUE, W3MCHCHHE)
MEPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS MyTeM MOTYYEHHS MEPCOHATIbHBIX NAaHHBIX HEMOCPEICTBEHHO
OT pa0OTHHWKOB aJIMHHHUCTPAIMH, TPaKJaH, MPETCHIYIOMUX Ha 3aMEIIeHUEe JIOJDKHOCTEeH pPaOOTHHUKOB
aJIMUHUCTPAIINH.

2.8. B ciiyuae BO3HHUKHOBEHHUSI HEOOXOAWMOCTH IOJNYYSHHS TEPCOHAIBHBIX ITaHHBIX pPaOOTHHKA
aJIMUHHUCTpAllUU y TPETbEH CTOPOHBI CIEAYEeT HU3BECTUTh 00 3TOM pabOTHMKA 3apaHee, MOJIYYUTb €ro
MIMCbMEHHOE COIJIacHe U COOOLIUThH MY O LIEJSIX, MPEANoaraéMblX UICTOYHUKAX U CIOCO0aX MOITYYEeHUS
[IEPCOHAJIBHBIX TaHHBIX.

2.9. 3ampemiaercs ToOdy4aTh, 0OOpabaThiBaTh W NTPHOOMATH K JMYHOMY Jelly pabOTHHKA
aIMUHUCTpAIIMHU TIEPCOHATBHBIC JaHHbIE, HE MPEIYCMOTPEHHbIe MyHKTOM 2.2 Hactosmero [lonoxenus, B
TOM 4YHCIE€ Kacarouimecs paCOBOﬁ, HaIIPIOHaJ'IBHOfI MNPUHAJIC)KHOCTH, TOJIUTUYCCKUX B3IJIAO0B,
PETUTHO3HBIX W PUIOCOPCKUX YOKICHUI, HHTUMHOM JKU3HHU.

2.10. Tlpu cOope mepcoHATBHBIX JAHHBIX COTPYAHHK KaJpOBOTO IMOAPA3ICICHHUS aIMUHUCTpPAIINH,
OCYIIECTBISIONMI cOop (MOJydeHHE) TMepCOHATIbHBIX JaHHBIX HEMOCPEACTBEHHO OT pPa0OTHHKA
QIMUHUCTpAIIUU, TPaxJaH, MPETCHIYIONIMX Ha 3aMEIIeHHWe TOJDKHOCTEH aJIMUHHCTpAIlUd, O0s3aH
pPa3bsACHUTh YKa3aHHBIM CYOBEKTaM TEPCOHANBHBIX JaHHBIX HOPUIUYECKHE TOCIEICTBUS OTKa3a
MPEIOCTABUTh UX NEPCOHATBHBIE JaHHBIE.

2.11. Tlepenaua (pacmpocTpaHEHHUE, MPEJOCTaBICHUE) U HCIOJIb30BaHUE MEPCOHATBHBIX JIAHHBIX



pabOTHHKA aJIMHHHUCTPAIMK, TPAKIaH, MPETCHIYIONIMX Ha 3aMeIIeHHUE JOHKHOCTEH aaIMUHUCTpAIUH,
OCYIIIECTBISIETCS UMb B CIIydasX U B MOPSJIKE, TPETyCMOTPEHHBIX (heepaabHbIMU 3aKOHAMHU.

3. Yci10BUS U NOPSAI0K 00padOTKHU MEePCOHAIbHBIX JAHHBIX
cy0beKTOB B CBSI3H C IIPE0CTABICHUEM IOCYIAPCTBEHHBIX H MYHUIUNIAJIbHBIX YCJIYT
U MCIOJIHEHHEeM IOCyJapCTBEHHbIX U MYHHIMIAIbHBIX QyHKIUH

3.1. B agmunucrpanuu oOpaboTKa MEPCOHAIBHBIX MAHHBIX (U3MUYECKUX JIUI[ OCYIICCTBIISIETCS B
LEeJSX MPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT U UCHIOJIHEHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX ()YHKITH.

3.2. IlepcoHanbHble JaHHBIE TpaxaaH, OOPATUBIIMXCS B aIMHHHUCTPAIMM JIMYHO, a TaKXKe
HalpaBUBIIMX UHIAMBUYAJIbHbIE UM KOJUIEKTHBHBIE IMCbMEHHbIE 0OpallleHus nin odpaieHus B opme
JNIEKTPOHHOIO JIOKYMEHTa, 0O0pabaThIBAaIOTCA B LENAX PAcCMOTPEHMs YKa3aHHBIX OOpalleHui C
MOCJIEAYIOIUM YBEIOMJIEHUEM 3asBUTEIIEH O PE3yIbTaTaX PaCCMOTPEHUS.

B cootBerctBun ¢ 3akoHoparenscTBOM Poccuiickorn denepanuu B aIMHUHUCTPALUM IOAJIEKAT
paccMoTpeHuio oOpaieHust rpaxnaaH Poccuiickoit @enepanyy, WHOCTPAHHBIX TpakgaH . Jul 0e3
rpakIaHCTBA.

3.3. OOpaboTka TMEpCOHAIBHBIX JIAHHBIX, HEOOXOJAUMBIX B CBSI3W C IPEAOCTaBICHUEM
rOCY/IapCTBEHHBIX U MYHHIIMNAJIBHBIX YCIYr W HCIOJIHEHUEM TOCYJApPCTBEHHBIX U MYHUIIHUIATbHBIX
(GyHKIUH, OCyIIecTBIseTCS 0e3 corjacusi CyObeKTOB NEPCOHATBHBIX JIAHHBIX B COOTBETCTBHH C ITYHKTOM
4 gactu 1 cratbu 6 denepanpHoro 3akona "O mepcoHanbHBIX HaHHBIX", DenepanbHbiMu 3aKkoHaMHU "OO
OpraHM3alMy NPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MyHULIUNIAIbHBIX yeiyr", "O nopsiike paccCMOTpeHUs
obOpamenuit Tpaxnaan Poccuiickoit denmepanuu" W HMHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH,
OMPENEIAIONIMMUA  TIPEAOCTABIICHNE TOCYAAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT M HCIOJHEHUE
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX (DYHKIUI B YCTAaHOBIEHHOM cepe BelleHUs aIMUHUCTPAIIH.

3.4. OO0OpaboTka TEpPCOHATBHBIX JAHHBIX, HEOOXOJWMBIX B CBSI3H C TIPEJOCTaBICHHEM
rOCYJapCTBEHHbIX W MYHHULMIAIBHBIX YCJIYT W HCIOJIHEHHEM TOCYIAapCTBEHHBIX U MYHHIIMIIAIbHBIX
(GyHKIWH, OCYHIECTBISETCS CTPYKTYPHBIMH TOAPA3IACICHUSIMUA aIMHUHHUCTPALIUH, TMPEIO0CTABISIOINMHI
COOTBETCTBYIOILIME TOCYJapCTBEHHbIE U MYHHUIMNAJIbHbIE YCIyrd (najee — yciuyru) (uim)
MCTIOJHSIOIIUMHE TOCYJapCTBEHHBIE M MYHHIUTIAIbHBIE QYHKIMHK (1aee — QYHKIUH), U BKIIOYAeT B ce0s
cliefylolmue JecTBus: cOOp, 3amuch, CHCTEMaTH3allMi0, HAKOIUIEHHE, XpaHEHHe, YTOYHEHHE
(oOHOBNIEHUE, U3MEHEHHE), U3BJICUEHHE, NCIIOJIB30BaHUE, Tepeaady (pacnpocTpaHEeHUE, IPEAOCTaBICHUE,
J0CTYM), 00e31MYuBaHKe, OJOKMPOBAHUE, YIAIEHNE, YHUUYTO)KEHUE TIEPCOHAIBHBIX JIaHHBIX.

3.5. COop, 3ammch, cHCTEMaTH3allus, HAKOIUIEHWE W yTOYHeHHE (OOHOBJICHHE, W3MEHEHUE)
NEPCOHAIBHBIX JAHHBIX CYOBEKTOB, OOPATUBIIMXCS B aIMHUHHUCTPALUIO AJIS MOJYYEHUS YCIyTH WU B
OeIAX UCIIOJTHECHUA (1)YHKIII/II/I, OCYIICCTBIISACTCA IMYTEM:

3.5.1. [TomryueHHst OpUTMHAIOB HEOOXOIUMBIX JOKYMEHTOB (3as1BJICHHE);
3.5.2. 3aBepeHust KOMHIT TOKYMEHTOB;
3.5.3. BHecenus cBefieHUi B yueTHbIEe (OpMBI (Ha OYMa)KHBIX M 3JIEKTPOHHBIX HOCUTEIIAX ).

3.6. COop, 3ammch, CHCTEMATH3allus, HAKOIUIEHWE W yTOYHeHHE (OOHOBJICHHE, W3MEHEHUE)
NEPCOHATBHBIX JAHHBIX OCYILECTBIIAETCS MYTEM IOIYy4EHHUsS MEePCOHAIBHBIX JAHHBIX HEMOCPEJICTBEHHO
0T CyOBEKTOB MEPCOHATIBHBIX JAHHBIX (3asBUTENEH).

3.7. Ilpu mpenocTaBieHUM YCIYTH WM WCIOJHEHWM (GYHKUMHU aAJMUHUCTpalMel 3amperiaercs
3ampammuBaTh y CyOBEKTOB TIEPCOHAJIBHBIX JAHHBIX M TPEThUX JIMI, a Takxke oOpabdaThiBaTh
IIEPCOHAJIBHBIE ITaHHBIE B CIIyYasX, HE MPEAYyCMOTPEHHBIX 3aKOHO1aTeNbcTBOM Poccuniickoit deneparui.

3.8. Ilpu cOope mepCOHANBHBIX MAHHBIX YHOTHOMOYEHHOE OJDKHOCTHOE JHUIO CTPYKTYPHOTO
MOPA3JECIICHUsl  aJIMUHUCTPAllUM,  OCYIIECTBISAIONIEE  IOJyYEHHE  IEPCOHAJIBHBIX  JaHHBIX
HEMOCPEACTBEHHO OT CYOBEKTOB NEPCOHAJIbHBIX JaHHBIX, OOPAaTUBLIMXCS 3a MPEJOCTaBICHHUEM YCIyTd
WIA B CBS3U C MCIOJHEHHEM (PYHKIMH, O0s3aHO Pa3bsICHUTh yKa3aHHbIM CYObEKTaM IMepCOHAIBHBIX
JAHHBIX IOPUINYECKHE MTOCIEACTBHS O0TKa3a MPeA0CTaBUTh EePCOHANIbHBIE JaHHBIE.



3.9. Tlepemaua (pacmpocTpaHEHHE, MPEIOCTABICHUE) M HCIOJIb30BAHHE IMEPCOHAIBHBIX JaHHBIX
3asgBUTENEH (CYOBEKTOB NMEPCOHATBHBIX TAHHBIX) aAMUHUCTPAIMEH OCYIECTBIISAETCS JIMIIb B CIyYasx U B
MOPSIZIKE, TPEYCMOTPEHHBIX (peiepaTbHBIMHI 3aKOHAMH.

4., Iopsinok 00padOTKHU MEePCOHATBLHBIX JAHHBIX CYy0heKTOB
NMEePCOHATBbHBIX IAHHBIX B HH()OPMALMOHHBIX CHCTEMAaxX

4.1. PaGoTHMKaM aJIMUHUCTpPALMU, HMEIOIIUM IPAaBO OCYIIECTBISATH OOPaOOTKY MEPCOHAIbHBIX
JTAHHBIX B HHPOPMAIIMOHHBIX CUCTEMAaX aIMUHUCTPAINH, IPEIOCTABISICTCS YHUKATBHBIN JIOTHH U MAPOJTh
JUIS TOCTYIA K COOTBETCTBYIOLIEH MH(GOPMALMOHHON cucTeme. JJocTyn mpenocTaBisercss K IPUKIaJHbIM
MPOrPaMMHBIM TIOJICHCTEMaM B COOTBETCTBHHM C (YHKIHSIMH, MPETYCMOTPEHHBIMU JTOJKHOCTHBIMU
MHCTPYKUUSAMU PaOOTHUKOB aIMUHUCTPALIUU.

WNudopmanus MOXKET BHOCUTHCS KaK B aBTOMATUYECKOM PEXUME, MPH MOJYYCHUU TEPCOHAIBHBIX
JaHHbIX ¢ EAMHOro noprana rocy1apcTBEHHBIX YCIYT MU O(QUIMAIBHOIO CaiiTa aIMUHUCTPALIUHU, TaK U B
PYYHOM peXHME, NpU TOIYYeHUH HHPOpPMaluM Ha OyMa)KHOM HOCHTENE WIM B WHOM BHJE, HE
MIO3BOJISAIOIIEM OCYILECTBIIATH €€ ABTOMATUYECKYI0 PETUCTPALUIO.

4.2. ObGecriedueHne 0€30MACHOCTH MEPCOHATBHBIX JNaHHBIX, 00padaThIBaeMbIX B MH()OPMAIIOHHBIX
CHCTeMax  IEPCOHATBHBIX  JaHHBIX  aJMHHHACTPAlMH,  JOCTUTACTCS  IyTeM  HCKIIOYEHUS
HECaHKI[MOHHUPOBAaHHOTO, B TOM WYHCIIE CIyYailHOTO, JOCTyNa K IEPCOHAIBHBIM JaHHBIM, a TaKXKe
MPUHATHUS CIEIYIOIUX Mep 10 00eCTIeYeHHI0 O0€301MacHOCTH:

4.2.1. Ompenenenne yrpo3 O0€30MaCHOCTH NEPCOHANBHBIX JAHHBIX 0pU HX 00paboTke B
MH()OPMAMOHHBIX CHCTEMaX IMePCOHATBHBIX IAHHBIX aJIMHHHUCTPALIHH;

4.2.2. TlpuMeHeHHe OpPraHM3aLMOHHBIX M TEXHUYECKMX Mep MO oOO0ecledeHHto 0e30MacHOCTH
MEPCOHATBHBIX JAHHBIX NMPH MX 00paboTke B WMH(POPMALMOHHBIX CHUCTEMaxX IMEPCOHAIBHBIX IaHHBIX
aJIMUHUCTpAllUM, HEOOXOIMMBIX JJIsi BBINOJHEHHs TpeOOBaHMH K 3allUTE MEPCOHANBHBIX JAHHBIX,
UCIIOJIHEHUE KOTOpBIX o0ecnieunBaeT yctaHoBieHHbIe [IpaButensctBoM Poccuiickoit denepaunu ypoBHU
3alUIICHHOCTH IEPCOHAIBHBIX JIaHHBIX;

4.2.3. TlpuMmeHeHHE TPOUIENIINX B YCTAHOBJICHHOM IOPSJIKE MPOLEAYP OIEHKH COOTBETCTBHS
CPEeACTB 3alllUThl HH(OPMALIUH;

4.2.4. Onenka 3¢(HEeKTUBHOCTH MPUHUMACMBIX MEp MO0 00ECIICYCHHUIO OE30MMaCHOCTH MEePCOHATBHBIX
TAHHBIX IO BBOJIA B KCIUTyaTallMI0 HHPOPMAITMOHHON CUCTEMBI IEPCOHATBHBIX JTAHHBIX;

4.2.5. YdeT MalllMHHBIX HOCUTEJIEH MEePCOHAIbHBIX TaHHBIX;

4.2.6. OOGHapyxkeHHe (DaKTOB HECAaHKLMOHHPOBAHHOIO JOCTYHNa K IIE€PCOHANbHBIM JaHHBIM H
MIPUHSTHE MED;

4.2.7. BoccranoBnenue INEPpCOHAJIbHBIX  JIaHHBIX, MOI[I/ICI)I/II_II/IPOBEIHHHX HWiIn  YAAJICHHBIX,
YHHUYTOKCHHBIX BCJICACTBHC HCCAHKIIMOHUPOBAHHOI'O NOCTYIIAa K HUM;

4.2.8. YcraHOBJI€HHE NpaBWI JOCTya K IEPCOHAIBHBIM JaHHBIM, 00paOaThIBaeMbIM B
WHPOPMAIMOHHBIX CHUCTEMax MEPCOHAIBHBIX JaHHBIX aJMUHHUCTpAIMM, a Takke obecreyeHneM
perucTpainyy U ydera Bcex JIeHCTBUI, COBEPIIAEMbIX C MEPCOHATBHBIMU JJAHHBIMH B MH(OPMAIIMOHHBIX
cEcTeMax NepCOHANBHBIX JTaHHBIX aIMUHUCTPALINH;

4.2.9. KOHTpOHB 3a HNPpUHUMACMBIMU MEpaMH 110 obecneueHUI0 0€30IaCHOCTH NEpCOHAIIBHBIX
JaHHBIX U ypOBHeﬁ 3alIUIICHHOCTHU I/IH(i)OpMaHI/IOHHI)IX CHUCTEM NICPCOHAJIBHBIX JaHHBIX.

43. B cinyuae BBIBICHHS HapylmleHHH TOpsJKa OOpaOOTKHM TMEPCOHAIBHBIX  JIAHHBIX
YIOJTHOMOYEHHBIMH JTOJDKHOCTHBIMH JIUI[AMH HE3aMEUIUTEIbHO MPUHUMAIOTCSI MEPHI TI0 YCTaHOBJICHUIO
NPUYMH HAPYIIEHUH U UX YCTPAHEHHUIO.

5. Cpoku 00paGoTKM ¥ XpPAHEHUsI EPCOHAIBHBIX JTAHHBIX

5.1. Cpoku 006pabOTKH M XpaHEHUS NEPCOHABHBIX JTaHHBIX PaOOTHUKOB aJIMUHUCTPALUU, TPaXK]IaH,
NPETEHAYIOIUX Ha 3aMEIIeHUE JOJDKHOCTeH pabOOTHUKOB aIMHHUCTPALlMHM, ONPEICNSIIOTCS B



COOTBETCTBHUU C 3aKOHOJaTeNbCcTBOM Poccuiickoit @enepannu. C yyeToM MOJIOKEHHUI 3aKOHOIaTEeNIbCTBA
Poccuiickoit deneparu yCTaHaBIMBAIOTCS CIEAYIOIINE CPOKH OOpabOTKU M XpaHEHHs MEePCOHAIBHBIX
JTAHHBIX PAOOTHUKOB aJIMUHUCTPAIINH

5.1.1. IlepcoHanbHble TaHHBIE, COAEPIKALLMECS B MPUKA3ax, PACIOPSDKEHUAX IO JIMYHOMY COCTaBy
aaiMUHHCTpanuu (0 TMpueme, O TMepeBoAe, OO0 yBOJbHEHUH, OO0 YCTAaHOBJIEHUU HaJ0aBOK, O
JUCLUIUIMHAPHBIX B3BICKAHUAX), MOAJIEKAT XPAHEHUIO B KaJpPOBOM IOAPA3JCICHUN aMUHHUCTPAIUU B
TEYEHHE TpeX JIET, C mocaeayouM GOPMUPOBAHUEM U Mepefaueii yKa3aHHbIX TOKYMEHTOB B palOHHBIN
apXuB B IOpPAJKE, NPELYCMOTPEHHOM 3aKoHOAATelbCTBOM Poccuiickoii denepanuu, riae XpaHsaTcs B
TeueHue 75 ner.

5.1.2. IlepcoHayibHbIe JAHHBIE, COACPIKAIIMECS B JIMYHBIX Jeiax paOOTHUKOB aIMHHHUCTPALUH, a
TaKXKe JIMYHBIX KapTOykaX paOOTHUKOB aJMHHUCTPALMM, XPAHATCS B KaJpPOBOM IOJpa3ieieHUN
aJIMUHUCTpAIlUd B TEUCHHE JIECATHU JIET, C MOCIEAYIOINUM (hopMHUpOBaHMEM U TepeAayeil yKa3aHHBIX
JOKYMEHTOB B paHOHHBIH apXWB B MOpAAKE, NPEAyCMOTPEHHOM 3aKOHOJAATeNbCTBOM Poccuiickoit
®enepanuu, rae XpaHsarTcs B TeyeHue 75 Jer.

5.1.3. IlepcoHanbHble JaHHbIE, COAEPIKALIMECS B PACHOPSDKEHUSX O MOOIIPEHUAX, HArpaKICHUSX,
MaTepUaIbHOW IMOMOLIM PaOOTHUKOB aJMMHUCTPALIMU, IMOAJIEKAT XPAHEHUIO B TEUEHUE TPEX JIET B
o011eM oTAese aIMUHUCTPALUH C TOCIEAYIOINUM (OPMUPOBAHUEM U Nepelaueii YKa3aHHbIX JOKYMEHTOB
B paliOHHBII apXWB B IMOpPsAIKE, NMPEIyCMOTPEHHOM 3aKoHoAarenbcTBoM Poccuiickoit denepauuu, rae
XPaHATCS B TeYeHUE 75 JIeT.

5.1.4. IlepcoHayibHble JaHHbBIC, COJAEPKAIIMECS B PACIHOPSIKEHHUSIX O MPEAOCTABICHUM OTITYyCKOB
(oOmmii 0oTIEN), 0 KPAaTKOCPOUHBIX BHYTPHPOCCHUCKUX M 3apYOCKHBIX KOMaHAMPOBKaX (B KaJIpOBOM
HOApa3IeICHUH) PAOOTHHUKOB aJIMUHUCTPALMH, TIO/IeKAT XPAHCHUIO B aJIMUHUCTPALIMU B TCUCHUE IISITH
JIET C MOCIEAYIOIHUM YHHUTOKCHUEM.

5.1.5. HepCOHaHBHBIG JaHHBIC, COLCPKAIIUCCA B HNOKYMCHTAX IIPETCHACHTOB Ha 3aMCHICHUC
BaKaHTHOM IOJKHOCTH pa6OTHI/IKOB AAMUHUCTpAllMU, HC AOONYHICHHBIX K YYaCTUIO B KOHKYpPCE, H
KaHIUAATOB, YYAaCTBOBABIINX B KOHKYPCC, XpaHATCA B KAaAPOBOM HNOAPA3ACICHUNW AJMUHHUCTpALIUN B
TEUYCHHUE 3 JIET CO JAHs 3aBCPHICHUS KOHKYPCa, MMOCJIC YCTr0 MOAJICKAT YHUUTOKCHUIO.

5.2. Cpoku 00pabOTKM W XpaHEHHUs TMEPCOHAIBHBIX JIAaHHBIX, MPEIOCTABISAEMbBIX CYOBEKTaMU
MNEPCOHANIBHBIX OAHHBIX B aAMHUHUCTpAIWIO B CBA3U C MOJTYYCHHEM YCIYI' U HUCIIOJIHCHUCM q)YHKHHﬁ,
yKka3zaHHBIX B myHKTe 4.1 HacTosmero [lonoxenus, onpeaensoTcs HOPMAaTUBHBIMUA TTPABOBBIMH aKTaMH,
periaMeHTUPYIOUUMU TTOPSIIOK X cOopa U 00pabOoTKH.

5.3. IlepcoHayibHble JaHHBIE TIpaxJaH, OOPATUBLIMXCS B aJMUHHUCTPALMIO JIMYHO, a TaKxkKe
HaIpaBUBIIMX WHAWBHIyaJbHbIE UM KOJIJIEKTUBHBIE MMCbMEHHBIE 0OpalleHus, win oOpaiieHus B popme
3JIEKTPOHHOIO IOKyMEeHTa, XpaHsaTcs B nojpasnenenun B OOKuKP (OO) B TeueHue nsaTu jer.

5.4. IlepcoHanbHble AaHHBIE, MPEIOCTABIsEMble CYObEKTaMH Ha OyMa)KHOM HOCHUTEJE B CBSI3U C
IPEJOCTaBICHUEM aJMUHUCTpPALMed YCIyr W HCHOJHEHHeM (YHKIMM, XpaHiaTcs Ha OyMasKHBIX
HOCHUTENSIX B CTPYKTYPHBIX NOJpa3AeNeHUsX aJMHUHUCTPALUU, K IOJHOMOYHUSM KOTOPBIX OTHOCHTCS
00paboTKa MEePCOHANBHBIX JaHHBIX B CBSA3U C MPEIOCTABICHUEM YCIIYTH WM MCIOJHEHHEM (YHKIUH, B
COOTBETCTBUM C YTBEP)KIECHHBIMH IOJOXKEHUSIMU O COOTBETCTBYIOUIMX CTPYKTYPHBIX MOJpa3/IeIeHMSIX
aJIMUHHUCTpPALINH.

5.5. TlepcoHanbHbIEe AaHHBIE MPU WX OOpabOTKE, OCYIIECTBIsSIEMOW 0€3 HMCIOJIb30BAaHUS CPEICTB
aBTOMATHU3AlMH, JAOJKHBI 000COOIATHCS OT MHOM HH(OpPMAIMH, B YaCTHOCTH MyTeM (UKCAIlMM UX Ha
pa3HBIX MaTepUANBHBIX HOCHTEISX NMEPCOHANBHBIX JAaHHBIX, B CHEIHMAJIBHBIX pa3/enax, WM Ha MOJsIX
¢dopm (651aHKOB).

5.6. HeoOxomumo obecrieunBaTh pa3feNbHOE XpaHEHHE MEPCOHAIbHBIX JaHHBIX Ha Pa3HbIX
MaTepHabHBIX HOCUTEISX, 00pabO0TKa KOTOPBIX OCYLIECTBISETCS B Pa3IUYHBIX LIENSIX, ONPEAEICHHBIX
HacrosuuM llomoxxenuem.

5.7. KoHTpoJb 32 XpaHEHHEM U HCIIOJIb30BaHUEM MaTepHaIbHBIX HOCUTENEH MePCOHAIBHBIX TaHHBIX,
HE JIONYCKAIOUIMIl HECAaHKIMOHWPOBAHHOE HCIIOJIb30BAaHUE, YTOUHEHHUE, pacCIpOCTpaHEHHE U
YHUUTOKEHUE NIEPCOHANIBHBIX JaHHBIX, HAXOIAIIUXCS Ha 3TUX HOCUTEISAX, OCYLIECTBIISIOT PyKOBOIUTENN
CTPYKTYPHBIX HOJpa3AeeHuil aIMUHUCTPALIHH.



5.8. Cpok XpaHeHHUS TMEpPCOHAIbHBIX JAaHHBIX, BHECEHHBIX B HH(DOPMALMOHHYIO CHCTEMY
NIEPCOHANIBHBIX JaHHBIX aJIMUHUCTPALIMY, yKa3aHHYIO B IyHKTe 5.1 Hacrosimero [lomoxeHwus, NOJKEH
COOTBETCTBOBATH CPOKY XpaHEHUSI OYMaKHBIX OPUTHHAIIOB.

6. [lopsinoK YHHUYTOKEHHS NEPCOHATbHBIX JAHHBIX MPHU A0CTHKEHUH
nesieid 00padoTKH MM PH HACTYNJIEHNHM WHBIX 3aKOHHBIX OCHOBAHUI

6.1. OTBercTBeHHBIE 32 00PAOOTKY MEPCOHATBHBIX JAHHBIX B TOJPA3CICHUAX aJIMHHHUCTPAIINH,
OCYIIECTBJISIIOT CUCTEMAaTHUUYECKUI KOHTPOJIb U BBIICJICHHUE JOKYMEHTOB, COJAEPX AIIUX MEPCOHAbHbIC
JAHHBIC, C UCTEKIIMMH CPOKAMH XPaHEHUs, TTOJICKAIINX YHUUYTOXKEHHUIO.

6.2. Bonpoc 00 YHUYTOXCHHH BBIJICTICHHBIX JTOKYMEHTOB, COJACPIKAIIUX IMEPCOHATbHBIC IaHHBIC,
paccMaTpUBacTCs Ha 3aceJaHMK SKCIEPTHONW KOMUCCHM aAMHHHUCTpaiuu (maiee - DK agMuHMCTpanun),
COCTaB KOTOPOH YTBEPKIACTCS paCHOPSHKEHUEM aIMUHUCTPALIUU.

ITo uToram 3acemaHusi COCTABJISIFOTCS MPOTOKOJ M aKT O BBIJCICHUH K YHUUYTOKEHUIO JTOKYMEHTOB,
OMHUCh YHUYTOXKAEMBIX JIEJI, MPOBEPSIETCS MX KOMIUIEKTHOCTb, aKT MOAMMCHIBACTCS MpeAceaaTesieM U
yieHaMu DK aJIMUHHUCTpAIlUK U YTBEPKIACTCS TJIABOW aIMUHHCTPALIUH.

6.3. [Tops10K YyHUYTOXKEHUSI JOKYMEHTOB M 3JIEKTPOHHBIX HOCHTEJIEH, COJCPKALINX MEPCOHATbHbIC
JaHHble, 3akpemyieH B IlpaBuiax BeneHUs IeJONPOU3BOJACTBA B aJMUHHUCTPALMUM MYHUIUNAIBLHOIO
00pa3zoBaHMsI TOPOJICKOE NoceseHue ropo] bopoBck.

6.4. I[To oxoHUaHHH npoucaypbl YHUUTOXCHUA JOJLKHOCTHBIM JIMIIOM aIMUHHUCTPALIUA, COCTABIACTCA
COOTBGTCTBYIOH_II/Iﬁ AKT 00 YHUYTOXCHUU HOCHT@J’IGIZ, CoACPIKAIUX IMEPCOHAJIbHBIC JJaHHBIC.

7. PaccMoTpeHHe 3aIPOCOB CY0bEeKTOB MEPCOHAIBHBIX JTAHHBIX
WM UX NpeAcTaBUTe el

7.1. PaboTHUKM aIMUHUCTpALMU, TpaXKIaHe, MPETCHAYIOINIMEe Ha 3aMeUIeHHe JOJKHOCTEH
pabOTHUKOB aIMUHUCTPAIMA ¥ TOJABIINE JTOKYMEHTHI Ha y4acTHE B KOHKYpCE, a TaKKe TpaxkIaHe,
MePCOHANBHBIE JAHHBIE KOTOPBIX 00pa0aThIBAIOTCS B aAMHUHHUCTPAIIMH B CBS3H C MPEAOCTABICHUEM YCIIYT
1 (QYHKIHA, UMECIOT MPAaBO HA TOJydeHHEe WH(OpMAIWHU, Kacaroliehcs oO0padOTKH WX TMEPCOHATBHBIX
JTAHHBIX, B TOM YHUCJIE COACPKaIIICHl:

7.1.1. TlonTBepxkaenue paxkta 0OpabOTKH MEPCOHATBHBIX JAHHBIX B aIMUHUCTPALIHH;
7.1.2. IIpaBoBbIe OCHOBAHHUS U L1€JIH 00paOOTKH NMEPCOHATbHBIX JAHHBIX;
7.1.3. [IpumeHsieMble B aIMHHHUCTPAIIIH CITIOCOOBI 00pabOTKH MEePCOHATBHBIX JaHHBIX;

7.1.4. HauMeHOBaHHE U MECTO HaxXOXJACHUA aAMHUHUCTpAllUU, CBCACHUA O JIMIAX, KOTOPBIC UMCIOT
AOCTYII K NEPCOHAJIBHBIM JAaHHBIM, WJIHW KOTOPBIM MOTYT OBITH PACKPBITEI IEPCOHAJIBHBIC AAHHBIC Ha
OCHOBAHUU JOTOBOpaA C aﬂMHHHCTpaHHCﬁ, NI Ha OCHOBAaHUHU (be):[epaanoro 3aKOHa,

7.1.5. OOpabatrpiBacMble MEPCOHANbHBIE JAHHBIE, OTHOCAILIUECS K COOTBETCTBYIOIIEMY CYOBEKTY
MIEPCOHANIBHBIX JAHHBIX, ICTOYHUK MX MOJy4EHUS, €CIIM NHOU MOPSIIOK MIPEACTABICHUS TAKUX JTaHHBIX HE
IPeSyCMOTpPEH (heiepalbHbIM 3aKOHOM;

7.1.6. Cpoxu o00paOOTKM NEPCOHANBHBIX JIAHHBIX, B TOM YHCIE CPOKM HMX XpaHEHHS B
aJIMUHUCTPAIINH,

7.1.7. TlopsitoK OCYILECTBIEHUS CYOBEKTOM IE€PCOHATIBHBIX JAaHHBIX MpaB, MPeTyCMOTPEHHBIX
3akoHoAarenbcTBOM Poccuiickoit denepannu B 001acT NEPCOHAIBHBIX JaHHbIX;

7.1.8. HaumeHoBaHME OpraHuM3aldud WM  (GaMUINIO, UMsS, OTYECTBO U ajpec JHIIa,
OCYILIECTBIIAIONIEr0 00pabOTKyY MEPCOHAIBHBIX JaHHBIX 110 TOPYYEHHUIO aIMUHUCTPALUHU, €clIi 00paboTka
nopy4eHa win OyzeT mopydeHa Takoi opraHu3alyuy Wid JIULY;

7.1.9. Nuble cBeneHwms, MPeayCMOTPEHHBIC 3aKOHOAAaTeNbcTBOM Poccuiickoii denepanuu B obmacTu
MIEPCOHAJIBHBIX JaHHBIX.

7.2. Jluna, yxazansuele B nmyHKkTe 8.1 Hacrosmiero Ilonoxenus (nanee - cyOBEKThI MEPCOHATBHBIX
JaHHBIX), BIIpaBe TpeOOBaTh OT aJMUHUCTPAlMM YTOUHEHHS] HX TMEPCOHAIBHBIX JaHHBIX, HX



OJIOKMPOBAHUSA WM YHUYTOXKEHHUS B CIy4yae, €CJIM IMEepCOHAJbHBIE JTaHHbIE SIBISIOTCS HENOJHBIMU,
YCTapeBIINMH, HETOYHBIMH, HE3aKOHHO IMIOJIYYCHHBIMH WJIH HE SBISIOTCS HEOOXOAUMBIMH IS
3asIBJICHHOM Lein 00paboTKH, a TakKe MPUHUMATh NMPEAYCMOTPEHHBIE 3aKOHOM MEpHI IO 3alllUTe CBOUX
pas.

7.3. Cmenenusi, ykazanHele B moanyHkrax 7.1.1 - 7.1.9. mynkra 7.1 nHactosmero IlomoxeHwus,
JIOJOKHBI OBITh MIPEIOCTABIICHBI CYOBEKTY MEPCOHATBHBIX JTAHHBIX OMEPATOPOM B JOCTYMHOU dopMme, U B
HUX HE JOJDKHBI CONEPXKAThCS IEePCOHANBHBIC JaHHBIC, OTHOCSIIUECS K JPYTUM CYOBbEKTam
MEePCOHANBHBIX JIAHHBIX, 32 UCKIIFOUEHUEM CITY9aeB, €CIIM UMEIOTCSI 3aKOHHBIC OCHOBAHUS AJII PACKPBITHS
TaKUX MEPCOHATBHBIX JAHHBIX.

7.4. Csenenwusi, ykazanusle B moxamynkrax /7.1.1 - 7.1.9. mynkra 7.1 nHactosmero IlomoxxeHwus,
IPEJOCTABIIAIOTCS CYOBEKTY MEpCOHAIbHBIX JaHHBIX WM €ro IpeJICTaBUTENI0 YHOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMLIOM CTPYKTYPHOIO IOJPAa3JeJICHUs aJAMUHUCTPALMU, OCYLIECTBISAIONIEr0 00paboTKy
COOTBETCTBYIOLIMX NEPCOHANbHBIX JAHHBIX MPU OOpaIleHuH JIMOO IpU MOJTY4YEHUH 3ampoca CyObeKTa
[IEPCOHANIBHBIX JAHHBIX WJIM €0 MPEJCTABUTENSA. 3alIPOC JO0JKEH COAEP/KATh!

7.4.1. Homep OCHOBHOTO [IOKYMEHTa, YAOCTOBEPSIOLIEIO JUYHOCTh CYOBEKTa MEPCOHAIbHBIX
JAHHBIX, WIK €ro MPEACTABUTEINsI, CBEICHUS O JaTe BbIJIAYM YKAa3aHHOTO JIOKYMEHTa M BBIJABIIEM €ro
Oprase;

7.4.2. CBeneHus1, MOATBEPKAAIOLINE YIaCTUE CYObEKTa IEPCOHANBHBIX JAHHBIX B IPABOOTHOLICHUSIX
C aJAMMHHCTpalMed (JOKYMEHT, HOJITBEP)KIAIOUINIl NpHeM JOKYMEHTOB Ha y4yacTHE B KOHKypce Ha
3aMeIlleHUe BAaKaHTHBIX JIOJDKHOCTEH pabOTHHMKOB aMMHHUCTpPALMM, OKa3aHUE aJAMHUHUCTpALMEel yCIyru
wi (GyHKIWHU), OO CBEICHHS, MHBIM 00pa3oM MOATBep)kaaromue (Gpakt oOpadOTKH MEepPCOHATBHBIX
JAHHBIX B aIMUHHUCTPALUH, TOANUCH CYyObEKTa EPCOHABHBIX JAHHBIX, WM €ro IpeAcTaBuTels. 3arpoc
MOKET OBITh HampaBjieH B (POpME 3JIEKTPOHHOIO JOKYMEHTa M IMOANMCAH 3JIEKTPOHHOW MOANKCHIO B
COOTBETCTBHUHM C 3aKOHOJaTeIbcTBOM Poccuiickoit denepanuu.

7.5. B cimydae ecnu cBeneHus, ykasaHHele B mognyHkrax 7.1.1 - 7.1.9 mynkra 7.1 Hacrosmiero
[Tonoxenus, a Takke oOpabaThIBaeMbleé NEpPCOHAIbHBIE JaHHBIE OBUIM MPEAOCTABICHBI IS
O3HAKOMJICHHUSI CYOBEKTY IMEpPCOHAIBHBIX NAHHBIX IO €ro 3ampocy, CyOBEKT MEPCOHANBHBIX JaHHBIX
BIIpaBe 0OPAaTUTHCS TIOBTOPHO B aJIMUHHUCTPAIIMIO WIIM HAIIPABUTh OBTOPHBIN 3aIPOC B LIENAX MMOTYYESHUS
YKa3aHHBIX CBEJICHUH M O3HAKOMIIGHHS C TaKUMH IIEPCOHAIBHBIMU JAaHHBIMH HE paHee 4YeM depes
TPUALATH THEH Mocie MepBOHAYAIBHOTO 00paIeH!s MM HAalpaBJIeH!Us IEPBOHAYAIBHOTO 3a1poca, eCliu
Ooylee KOPOTKHI CPOK HE YCTAaHOBJIECH (enepaabHbIM 3aKOHOM, MPHHATHIM B COOTBETCTBHH C HHM
HOPMATHBHBIM NPABOBBIM aKTOM WJIM JIOTOBOPOM, CTOPOHON KOTOPOro JuOO0 BBIFOAONpHOOpeTaTesieM
WJIA TIOPYYHTENIEM TI0 KOTOPOMY SIBISIETCS] CYOBEKT MEPCOHAIBHBIX JTaHHBIX.

7.6. CyObeKT MepcOHAIbHBIX JAHHBIX BIIPaBe OOpPATUTHCA IMOBTOPHO B aJIMUHHCTPALUIO WIIH
HaNpPaBUTh NOBTOPHBIN 3aMpoC B IENIAX MOJTYYCHHUsS] CBEICHWH, yKa3aHHBIX B moxamyHkrax 7.1.1 - 7.1.9
nyHkrta 7.1 Hactosmero IlomoxkeHus, a Takke B IeNAX O3HAKOMJEHHs ¢ 0oOpabaThiBaeéMbIMU
IIEPCOHAIBHBIMU JTaHHBIMU 110 UCTEUYEHMS CPOKa, YKa3aHHOro B IyHKTe 7.5 Hactosmero Ilomoxenus, B
cllyyae, €ClIM Takue cBeleHuss M (W) oOpabaTeiBaeMble MEPCOHAIbHBIE JaHHbIE HE OBLIM
IPEJOCTaBIEHbl €My JUIs O3HAaKOMIIEHHMs B TIIOJJHOM 00beMe 10 pe3ynbTaTaM pacCMOTPEHHUs
nepBoHayaibHOro ooparieHus. [10BTOpHBIN 3anpoc Hapsday CO CBEJCHMSMH, YKa3aHHBIMU B IyHKTE 7.4
Hacrosero [lonoxeHus, T0KeH coJepkKaTh 000CHOBAHNE HAIIPABIICHHS TIOBTOPHOTO 3alpoca.

7.7. AnMuHucTpanus (yImOJHOMOYEHHOE JODKHOCTHOE JIMIIO aIMUHUCTpAIlMU) BIPaBe OTKA3aTh
CyOBEKTY TMEpPCOHAIBHBIX JAaHHBIX B BBINOJHEHUU TOBTOPHOTO 3ampoca, HE COOTBETCTBYIOIIETO
YCIOBUSIM, TIPETyCMOTPEHHBIM ITyHKTamu 7.5 u 7.6 Hactosmiero [lonoxxenus. Takoit oTka3 qoixkeH ObITH
MOTHUBUPOBAHHBIM.

7.8. IIpaBo cyOBbeKTa MepCOHANBHBIX JAaHHBIX HA JOCTYH K €r0 MEePCOHANBHBIM JTaHHBIM MOXET OBbITh
OTPaHUYEHO B COOTBETCTBUU C (pelnepanbHbIMM 3aKOHAMH, B TOM 4YHCIIE, €CJIM JOCTYN CyObekTa
MEPCOHAIBHBIX JIAHHBIX K €r0 MePCOHATIBHBIM JAHHBIM HapyIIaeT IMpaBa M 3aKOHHBIE HHTEPECHl TPETbUX
JIMIL.



