AaMHHHCTpPAILHS
MYHHIIHIIAABHOT'O OOpa30BaHHSI TOPOACKOE IIOCEAEHHE
ropoa BopoBck

IIOCTAHOBAEHHE

03.04. 2024r. Ne 130

OO0 yTBep:KIeHNH aIMUHUCTPATHBHOIO pPerjiaMeHTa
Npe0CTABIEHUSI MyHUIIMIIATBHOM YCIyTH
«BpI1aya BBINMMCKHN U3 NOXO03AHCTBEHHBIX KHUI»

B cootBerctBun ¢ denepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-d3 «O6 o6mux
IPUHOUIAX OpraHu3allMd MECTHOro camoymnpasieHus B Poccuiickor ®denepauum», OT
27.07.2010 Ne 210-®3 «OO06 opraHuzanyM NPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIMNAJIBHBIX yeayr» U [lpukazom MunuctepcTBa cenbekoro xossiictsa PO ot 27.09.2022
Ne 629 «OO6 yrBepkneHun (GOPMBI W TIOpSJAKA BEACHUS IMOXO3SHCTBEHHBIX KHUT,
noctaHoBienneM Aamunuctpaiuu MO Tl ropox Boposck ot 27.08.2012 1. Ne 309 «O6
YTBEPXKACHUM TIOpSAKAa pa3paboOTKW U YTBEPXKIEHHUS aJIMUHUCTPATUBHBIX PErIaMEHTOB
MPEJOCTABICHNS] MYHUIUMAIBHBIX YCIYr Ha TEPPUTOPUH MYHHUIMITAJIHHOTO 00pa3oBaHMs
ropoJIcKoe ToceseHune ropoJ boposcky,

IHOCTAHOBJIAIO:

1. VrBepauTh aIMHHUCTPATHBHBIN pErJIAMEHT MO MPEJOCTaBICHUI0 MYHUIMIATIbHON
yciyru «Bblaada BRIMUCKHU U3 MOXO3HCTBEHHBIX KHUTY COIVIACHO MPUJIOKEHUIO K HACTOSILEMY
IIOCTAHOBJICHHUIO.

2. JlaHHOE€ TIOCTAaHOBJEHHWE BCTYMaeT B CHIy C MOMEHTAa IOAMUCAHUSA U
MOJUIEKUT OOHAPOJIOBAHUIO ITyTEM Pa3MELIeHUs Ha HHPOPMALIMOHHOM CTEHE M O(QUIIHATIEHOM
caiite AAMUHUCTpAIIMH MYHUIIUTIAJIBHOTO 00pa30BaHus TOPOACKOE moceneHne ropoa boposck.

3. TlocraHoBNeHHWE aIMHHUCTPAIMM  MYHHIHMIAIBHOTO  OOpa3oBaHHS  T'OPOJCKOE
nocenenue ropon boposck ot 01.07.2013 Ne 232 «O6 yTBepkKAeHUH AAMHUHHCTPATUBHOTO
perjiaMeHTa NpeAoCTaBICHUSs MYHULUNAIbHOW ycnyrd «Bblgaua JOKYMEHTOB (BBIMUCKH M3
JIOMOBOM M ITOXO3SIMCTBEHHOM KHUIH, CIIPABOK, KOIUN HOPMATUBHO-IIPABOBBIX AKTOB, KOIHU
ApPXUBHBIX JOKYMEHTOB U UHBIX JIOKYMEHTOB)» CUUTATh YTPATUBLIUM CHUITY.

4. KOHTpOJTh 32 HCITIOJTHCHHEM HACTOSIIETO ITOCTAHOBIICHUS OCTABIISIO 32 COOOH.

I'maBa agMuHHUCTpaUMHU AJS.boaposa



[Ipunoxenue

K MOCTAHOBJICHUIO aIMUHUCTPALINH
MYHUIIUTIAJIBHOTO 00pa30BaHus
rOpOJICKOE TIOCETIEHNE

ropoz bopoBck

ot «03» 04 2024r. Ne 130

AJIMUHUCTPATUBHBIN PEI/TAMEHT
HPEJOCTABJIEHUA MYHUIUITAJIBHOU YCIAYI'H
«BBIJTAYA BBIIIUCKHA U3 NOXO035AMCTBEHHBIX KHUI »

PA3IEJI 1. OBILIUE TTOJIOXXKEHUA
I'masa 1. [Ipeamer perynupoBaHusi aIMUHUCTPATUBHOTO PETJIAMEHTA

1. Hacrosmuii agMUHHCTPAaTUBHBIA DPETJAMEHT YCTaHABIMBACT MOPSAOK M CTaHAApT
MPEAOCTABICHUS] MYHULIMNIAIBHOW YCIYru «Bblgada BBIMMCKU W3 MOXO3SMCTBEHHBIX KHUIY, B
TOM 4HCIIE€ TOPSAIOK B3aUMOJEHUCTBUS AaJMUHUCTPALMM MYHUIIMIAIBHOTO 00pa3oBaHuUs
ropojickoe TmocesneHue ropox bopoBck (manmee - agMHHUCTpanusi) € TpaXkJaHAMH U HUX
YIOJHOMOYEHHBIMH TPEICTABUTEIIMH, CPOKM M IIOCIEIO0BATEIbHOCTh aJMUHUCTPATUBHBIX
npouenyp (AeHCTBUI), OCYILECTBISEMBIX aJIMUHUCTpAllMel B IMpolecce peanu3aluu
MOJIHOMOYMI IO BBIAAYE BBIIMCKM M3 MOXO3SMCTBEHHBIX KHHI, KOTOpbIE BEAYTCA OpraHaMu
MECTHOTO CaMOYIPaBJICHUSI MYHUIUMIAIBHOTO OO0pa3oBaHMUs TOPOJACKOE IOCEIEHUE TOpOj
BopoBck (nanee - moxo3siiiCTBEHHBIC KHUTH).

2. llenpl0 HACTOSIIETO aJMUHUCTPATHBHOTO pErJIaMEHTa sABIseTcs obecneueHue
OTKPBITOCTH MOPSAKA MPEAOCTABICHUS] MyHULMIIATBHON YCIYTH, NPEAyCMOTPEHHOM IYHKTOM |
HACTOSIILIEr0 aJIMUHUCTPATUBHOIO pEerjlaMeHTa (Jajiee - MyHHMLUIIAJbHAs YCJIyra), MOBBIILICHUS
KauyecTBa €€ UCIOJIHEHMs, CO3JaHus YCJIOBUM Il y4YacTUsl TpaxJaH B OTHOLUEHUSX,
BO3HMKAIOIIMX IIPU NPEJOCTaBICHUN MYHUIUIIAIBHON YCIIYTH.

I'naga 2. Kpyr 3aaBureneit

3. MyHHUIMIIANbHAS YCIIyTa MPEAOCTaBISETCS Tpa)IaHaM, BEAYIIUM JMYHOE TOJCOOHOE
xo3sicTBO (nanee JIIIX) Ha TeppUTOPUN MYHULIUTIATIBLHOTO 00pa30BaHus (Jasiee - 3asBUTEIIN).

I'maa JIIIX mmeeT mpaBO TMOJYYUTH BBIMHCKY M3 KHWUTH TOJBKO B OTHOIICHWH CBOETO
JIIX B mo06oM o0beme, 1o TI000My MEePEYHIO CBEICHUM 1 1T IIOOBIX LeseH.

WNuoit unen JIIX nMeer mpaBo MOJYy4YUTh BBIIMCKY M3 KHHUIM TOJBKO B OTHOLIECHUU
cBoero JIIIX B moboM oObeme, MO J0O0OOMY MEPEYHIO CBEIEHUM W A JIIOOBIX LeNnel, 3a
HCKJIIOUCHUEM MEPCOHANIBHBIX JaHHbIX TJaBbl JITTX.

4.0T uMeHHM 3asBUTENIA 3a MPEJOCTaBICHUEM MYHMIMIAIBHOM YCIYyTH MOXKET
00paTUThCS €ro YIOJTHOMOUYEHHBIN MpeICTaBUTENb (Jajiee - MpeCTaBUTENb).

I'maBa 3. TpeGoBanust K OPSAAKY HHOOPMUPOBAHUS
0 MPEIOCTaBICHUN MYHULIUIIAIIBHON YCIIYyTH

5. J1nst momyuenust HHGOpMaIUK 1Mo BOIPOCaM MPeAOCTaBICHUsI MyHULIIMIAIBHONW YCIIyTH
U O XOJ€ INPENOCTABICHUS MYHUIUNAIBHON YCIYrHM 3asBUTENb WM €T0 IPEICTABUTEIb
oOpaimaercsi B a/IMHHUCTPALIHIO.

6. Undopmanuss  mo  BompocaM  MpPeNOCTaBICHHMS  MYHULMNAIBHOW  YCIyTH
MIPEIOCTABIISIETCS:

1) npu TUYHOM KOHTAKTE C 3asBUTEJIEM WIH €ro MpeACTaBUTEIIEM;

2) C WCHOJB30BAHHMEM CpPEACTB TeNeQOHHOH CBs3HM, uYepe3 OQUIMATIBHBIN CailT
aJIMUHUCTpAlMM B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn «HTepHeT» (lanee - ceTb
«Uutepuet») mo  aapecy:  https://borovsk-borovskij-r40.gosweb.gosuslugi.ru/,  uepes



https://borovsk-borovskij-r40.gosweb.gosuslugi.ru/

(benepabHyl0O  TOCylapCTBEHHYHO  HMH(oOpManuoHHy0  cucreMy  «Enusblii  nopran
rOCYJapCTBEHHBIX M MYHHLIMIAIBHBIX ycayr (GyHKuui)», (manee - Iloprai), Mo 371eKTPOHHOM
oYTe aAMUHUACTpAIK PSV-borovsk@bk.ru (nanee - anekTpoHHas 10YTa aAMHHHACTPALMH);

3) IHCBMEHHO B Cllyyae MUCbMEHHOTO OOpaIlIeHus 3asBUTENS WU €r0 PECTaBUTEIS.

7. ndopmanust 0 Xo/1e MpeAOCTaBICHH MYHUIIMIIAIbHON YCIIyTH NPEI0CTABISAETCA:

1) mpu TMYHOM KOHTAKTE C 3asIBUTEJIEM WIIN €r0 IPEJICTAaBUTEIIEM;

2) ¢ UCHOIB30BaHUEM TelNe(OHHON CBS3M, Yepe3 OQUIHMATBHBIN CalT aJMHUHUCTPALIUY,
IO AJIEKTPOHHOMU TI0YTE a/IMUHUCTPAIIHH;

3) NMCbMEHHO B cllyyae MMCbMEHHOT0 0OpallleHus 3asiBUTENS MU €ro IpeACTaBUTeNs.

8. Jlo)KHOCTHBIE — JMIla  AaAMUHHCTpAIlMM,  OCYILECTBISIOUIME  IPEIOoCTaBICHUE
nHpOpMAaIMK IO BOIPOCAaM MPEAOCTABICHUS MyHULIUTIATBHON YCIYTH U O XOJI€ MPeI0CTaBICHHS
MYHUIUITAJLHON YCIYTH, JOJDKHBI NPHHITH BCE HEOOXOIWMBIE MEpHI IO MPEIOCTaBICHUIO
3agBUTENIO MJIM €ro IpeJCTaBUTENII0 HCUEepIbIBaOMeH HHpOpMaluu MO BOMpocaM UX
oOpamieHnid, B TOM YHCJIe ¢ TPUBJICUECHHEM JAPYTHX JOJDKHOCTHBIX JIAI aIMUHUCTPAIIHH.

9. JloJKHOCTHBIE JTUIA aIMUHHUCTPALUH MPEIOCTABISAIOT CICAYIONIYI0 HH(OPMAIHIO 110
BOTIPOCaM TPEAOCTABICHIS] MyHUITUTIAIEHOW YCIIYTH U O XOJI€ TIPEAOCTaBICHISI MyHUIIUTIATIEHON
YCIIyTH:

1) o6 opraHe  MECTHOTO  CaMOYIpaBJIEHUS  MYHHUIMIIAJLHOTO  0Opa3oBaHUS,
NPEJOCTABISIONIEM MYHHLIMIAIBHYIO  YCIYTy, OpraHax TOCYJapCTBEHHOM BIACTH H
OpraHu3alusaX, Yy4YacTBYIOIIMX B IPEAOCTABICHUM MYHHLMIIAIBHOM YCIyrW, BKJIIOYas
MHPOPMALIMIO 0 MECTE UX HaXOXIeHUs, rpaduke padoThl, KOHTAKTHBIX Tele(OoHaX, a TaKkKe O
M®II, ocymecTBISIOMMX NPEIOCTABICHUE MYHUILIUITAIIBHON YCIIYTH;

2) 0 mOpsAIKe TMpPeNOCTABICHUS MYHHMLUNAIBHOW YCIYTM W XOJe MPeAOCTaBICHUS
MYHULIMTIAIBHON YCIIYTH;

3) 0 mepeyHe MOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEAOCTABICHUS MYHULUTAILHON
YCIYId;

4)0 BpeMeHM TpueMa  JOKYMEHTOB, HEOOXOIMMBIX ISl  IPEAOCTABICHHS
MYHULUNAIBHON YCIIYTH;

5) o cpoke npeaocTaBlICHHUsS] MyHULIUIIAJIbHOU YCIIyTH;

6) 00 OCHOBaHMIX OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX AJISi MPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH;

7) 06 OCHOBaHMSX OTKa3a B MPEAOCTABICHUN MYHUIUIIAIbHON YCIyTH;

8) 0 mopsiake oOXkaloBaHUS pELIEHUN M jAecTBUi (0e3AecTBUSI), MPUHUMAEMBIX
(coBepiIaeMbIX) B paMKax IpeAOCTaBICHUS MyHUITUNIAIBHON YCIIYTH.

10. OcHOBHbIMM TpeOOBaHUSIMU TpPU TPEAOCTABICHUH HHPOPMAIMM IO BOIpOCaM
MIPEIOCTABICHUS MYHUIMIAIBHON YCIYIH U O XO/€ NMPelOoCTaBICHNUS MYHULMIAIBHOW YCIyTH
SIBIISTEOTCSI:

1) akTyanpHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTb M JOCTYIHOCTh B M3JI0KEHUH UH(OpMAIIH;

4) nonHOTa HH(MOPMALINY;

5) cooTBeTcTBHE HHPOPMALIUU TPEOOBAHHUAM 3aKOHOAATEIHCTBA.

11. [IpenocraBnenne uHGOpMAUMK IO BOMPOCAM HPEJOCTABICHUS MYyHHULUNAIBHON
YCAYTH U O XOJI€ MPEAOCTABICHHUS MYHHIIMIIATBHOM YCIYrd MO Tele(OHY OCYIIECTBISETCS
IIyTEM HENOCPEICTBEHHOIO OOLICHMs 3asBUTENI] WM €ro MNpPeACTaBUTENS C JOJKHOCTHBIM
JUIIOM aJMUHHCTPAIUH 10 TeledOoHYy.

12.Ilpu orBetax Ha Tene(OHHbIC 3BOHKM [JOJDKHOCTHBIE JIMIA aJMUHUCTpALUU
MOIpOOHO ¥ B BEXIMBOW (KOppeKTHOH) ¢dopme HHOOPMUPYIOT 3asBUTENECH WIH UX
MpeICTaBUTENEH IO HHTEPECYIOIUM UX BorpocaM. OTBET Ha TeaeOHHBIN 3BOHOK HaUWHAETCA C
uHpOpMAalMM O HAWUMEHOBAHWH OpraHa MECTHOTO CaMOYIPAaBJICHHUS, B KOTOPOE MO3BOHUII
3asgBUTENNb WIM €ro NpeAcTaBUTeNb, (aMWIMKM, UMEHH U (€ClIM HMeeTcs) OT4YECTBE JIMLA,
MIPHUHSBIIETO TeIe()OHHBII 3BOHOK.

IIpy HEBO3MOXHOCTHU JOJDKHOCTHOIO JIMIA AJMMHUCTpAIMM, HPUHSABIIETO 3BOHOK,
CaMOCTOSITEIbHO ~ OTBETUTh  HA  IIOCTaBJICHHBIE  BOMPOCHI  TeNE()OHHBIA  3BOHOK




repeaipecoBbIBaeTCs (MEPEBOAUTCS) Ha JAPYroe JOJDKHOCTHOE JIMIO aJMUHUCTPALMU WUIIU JKe
3asgBUTENIO WM €ro MPEICTaBUTENI0 cooOIaeTcss TenedOHHBI HOMEpP, 10 KOTOPOMY MOXHO
MOJIYYUTh HEOOXOIMMYI0 HH(GOPMALIUIO 110 BOIIPOCAM MPEIOCTABICHHUS MYHUIUIAIBbHON yCIyru
U 0 XO0JIe IPEOCTABICHUS MYHUIIUIIAIIBHOMN YCIIYTH.

13. Ecnmu 3asBUTENs] WU €ro MpEACTaBUTENs HE YIOBIETBOpsAET HHGOpMaLUs [0
BOIIPOCAM MPEJOCTABICHUS MYHUIIUNIAIIBHON YCIYTH U O X0J1€ NIPEIOCTABICHUSI MyHULIUIATbHON
yCIIyTH, MIPEIOCTaBICHHAS TOJKHOCTHBIM JIMIIOM aIMUHUCTPAIIMU, OH MOXKET 00paTUTHCS TIaBe
aMUHHUCTPAIMK WIH JIMILY, UCTIOJHSIOUIEMY €r0 IOJIHOMOYUS (Jajiee - IJiaBa aAMUHUCTPALUN),
B COOTBETCTBHH C TpapUKOM IpueMa 3asBUTENIECH WU UX MpeICTaBUTENeH.

[Ipuem 3asiBUTENEN WIM WX MPEACTABUTENICH TJIABOM AJIMUHUCTPALMU MPOBOJIUTCS IO
MIPEeIBAPUTEIILHON 3aITUCH, KOTOpas ocyliecTBiseTcs o tenedony: 8 (48438) 4-29-00.

14. ObpanieHus 3asgBUTENS WIN €0 MPEICTABUTENS O MPEIOCTABICHUN HHPOPMAIIH T10
BOIpPOCAM MPEJOCTABICHUs] MYHMLMIAIBHOW YCIYrH paccMarpuBatorcss B TeueHue 30
KJICHIAPHBIX JHEW CO JHA peructpamuu oOpameHus. OOpaiieHusl 3asgBUTEICH WIM HX
NpeICTaBUTENeH O XOJi€ MPeIOCTAaBICHUS MYHUIUMNAIBHONW YCIYTM pacCMaTpUBAIOTCS HE
Mo3/IHee pabouero JHs, CICIYIOMIETO 3a THEM PETHCTPAIIMHA OOpaIEHHUS.

JlHeM peructpanuu oOpalieHus sIBISETCs JeHb €ro NOCTYIUICHHUS B a]MUHUCTPALUIO.

OtBer Ha oOpanieHue, NOCTYNHBIIEE B aJMUHHCTpPALUI0O B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa HarpaBiseTcsi B (OpMe JIEKTPOHHOI'O JOKYMEHTA IO aJipecy 3JIEKTPOHHOM MOYTHI,
YKa3aHHOMY B OOpaIllCHUH.

OtBer Ha oOpaimieHue, IOCTyNMBIIEe B aJAMHUHUCTpPAIMIO B MHUCbMEHHOW (opme,
HaIpaBJIAETCS MO MOYTOBOMY aJIpECy, YKa3aHHOMY B JAHHOM OOpallleHu .

15. Unpopmarss o MecTe HaxOXIeHHs W Tpaduke paboThl aJIMHUHUCTPALNH,
KOHTaKTHBIE Tele(OHbI, aJpec OPUIMATLHOTO caifTa aAMHUHHCTPAIMM U 3JICKTPOHHOU IMOYTHI
aAMUHHMCTPAIMK, MOPAJKE IPENIOCTABICHNUS MYHMLIMIIAIbHOW YCIYyTH, a TaKXe TMOpsaKe
noJiyueHus: MHPOpMAIMU MO BOMPOCAM MPEIOCTABICHUS MYHUIUNAIBHOUW YCIYTH M O XOJe
MIPEIOCTaBICHNS MyHULIUIIAIBHON YCIyTU pa3MeIlaeTcs:

1) Ha ouLIHaTHLHOM CaliTe aIMUHUCTPALINY;

2) na IlopTaie.

16. Ha uHpOpMAIIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B IOMEIICHUAX, 3aHMMAaeMBbIX
aJIMAHUCTpAIMEH, pa3MeIaeTcs CIeayonas nHHOpMAaIHs:

1) 00 oprane MeCTHOTO CaMOYIPaBIIEHUS, MPEJOCTABISIONIEM MYHUIIUIAIBHYIO YCIYTY,
BKJIIOYast WHQPOPMAIMIO O MECTe HAXOXICHHSA, Tpaduke paboThl, KOHTAKTHBIX TeJedoHax,
azpece o(UIIMATBHOIO caifTa aAMUHUCTPALIMU U 3JEKTPOHHOM MOYTHI aAMUHUCTPAIMH, a TaKXKe
0 M®II, ocymecTBIAOMMX TPEAOCTABICHHE MYHULIUIIAJILHON YCIIYTH;

2) 0 mopsAIKe TMpPeIOCTAaBICHUS MYHULIUNAIBHOW YCIYTH U XOZA€ IpPeAOCTaBICHHS
MYHHULIUIIAJIBHOW YCIYTM, B TOM 4YHCI€ 00 YCiIyrax, KOTOpbIE€ SBISIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU JIJIS IPEIOCTABICHUS MYHUIIUITAJIBHON YCIIyTH;

3) 0 mepeyHe [OKYMEHTOB, HEOOXOMUMBIX MJii TMPEAOCTaBICHUA MYHHUIUIAIBLHOM
YCIIYTH;

4)0 BpeMeHHM TIpuemMa JIOKyMEHTOB, HEOOXOAMMBIX JJii  IPEIOCTaBICHUS
MYHHULUIIATIBHON YCIYTH;

5) 0 cpoKke MpeAOCTaBICHUS MyHULIUTIATHHON YCITyTH;

6) 00 OCHOBaHHUSAX OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi TPEAOCTABICHUS
MYHHIIUIIATIBHON YCITYTH;

7) 00 OCHOBaHHUSAX OTKa3a B IPEAOCTaBICHUN MYHUIIUIIATbHON YCIYTH;

8) 0 mopsnke 00KaMOBaHUSA peIICHUH M JAeHCcTBU (Oe3neicTBHsI), MPUHUMAEMBIX
(coBepiIaeMbIX) B paMKax MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH;

9) u3BnedyeHuss U3 3aKOHOJATENBHBIX M HWHBIX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB,
COJIeprKallUX HOPMBI, PETYJIUPYIOLIUE MPEJOCTABIEHUE MYHUIIUIIATILHON YCIIyTH;

10) TeKCcT HACTOSIIEro AAMHUHUCTPATUBHOTO PETIAMEHTA.



PA3JIEJI II. CTAHJIAPT IIPEJIOCTABJIEHVS MYHUMIIUIIAJIBHOM VCIIYTH
I'maBa 4. HaumMeHoBaHWE MYHUITUTIAIBHOW YCIYTH

17. Ilon MyHUUMOAIBHOM YCIYro B HACTOSIIEM aIMHUHUCTPATHBHOM pErJaMEHTe
MMOHUMAETCS BbIJ]aya BBIMUCKU U3 MOX035UCTBEHHBIX KHUT.

I'maBa 5. HanmeHoBaHMe oprana, NpeaoCTaBIIONIET0 MyHUIIUNAIBHYIO YCIYTY

18. IIpenocraBiieHHEe MYHULIUMIIAIBHOM YCIYTH OCYIECTBISET aIMUHUCTPALIHS.

19. Ilpu mnpenocraBieHUH MYHULIMNAIBHOM YCIYI'M aJMUHHUCTpAlus HE BIpPaBe
TpeOoBaTh OT 3asBUTENECH WIM MX MNpEACTaBUTEIECH OCYIIECTBICHHUS NEHCTBUIl, B TOM 4YHCIIE
COIJIACOBAHUHM, HEOOXOMUMBIX JJISI MOJIYYEHUS MYHULUNAIBHOW YCIYTM W CBA3aHHBIX C
oOpallleHHeM B rocy/1apCTBEHHbIE OPTraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHUS U OpraHU3allly,
3a MCKJIKYEHHEM IIOJIyUYEHUS YCIIYT, BKJIIOYEHHBIX B IIEPEUYEHb YCIYr, yKa3aHHbIE B 4acTu |
ctatb 9 @DepepanbHoro 3akona ot 27 wuions 2010 roma Ne 210-d3 «OO6 opranuzanuu
IIPEIOCTABJICHNS TOCYJaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYI».

I'naBa 6. Onucanue pe3ysprata IpeJoCTaBIeHUS MyHUIIMIIAIBHON YCIYIl

20. KoHEeUHBIM pe3ysIbTaTOM MPEAOCTABICHHUSI MYHULIMIIAILHOW YCIIYTH SIBISAETCS:

1) mpenocTaBneHNe BBINMUCKU U3 TOX03HCTBEHHON KHUTH;

2) O0TKa3 B MPEAOCTABICHUH BBIMTUCKU U3 MMOX035IHCTBEHHONW KHUTH.

Beimucka n3 MOXO3SIICTBEHHOW KHHTH MOXKET COCTAaBIISITBCS B IMPOHM3BOJIBHOW (hopme
(Harmpumep, 1o (GopMe OTIENbHBIX JUCTOB KHHUTH, WM IO pasjenam (Tojpasjenam), Wid 10
KOHKPETHBIM ITYHKTaM KHHTH).

Beimucka W3 KHUTH B (OpPME IJIEKTPOHHOTO JOKYMEHTAa MOJIHMCHIBACTCS YCHUICHHOM
KBATM(UIIMPOBAHHOW DJICKTPOHHON TOANMUCHIO TJaBbl MECTHOW aJMHHUCTPALMH  HJIH
YIIOJIHOMOYCHHBIM UM JOJIDKHOCTHBIM JIMITOM.

I'naBa 7. Cpok npeocTaBieHuss MyHUIIMIIAIBHON YCIYTH, CPOK BblAA4l JOKYMEHTOB,
ABJISIOLIUXCS PE3YABTATOM IIPEIOCTaBICHUS MYHUIUIIAIbHON YCIyTH

21. MyHununaneHasi yciayra IpelocTaBiseTcs B TedeHue 3 pabouymx JHEH co JHS
MIOCTYIUICHNU B aJIMHHHUCTPALMIO JTOKYMEHTOB, YKa3aHHbIX B IYHKTax 24 u 25 HacCTOSILEro
aJMUHUCTPATUBHOIO PETIIAMEHTA.

22. BemucKa U3 NOXO3MCTBEHHBIX KHHUI BBIIAECTCS 3aSBUTENIO WIH €r0 MPEACTaBUTEIIO
B TEUEHHE OJHOro pabodero AHA CO JAHA MOJMUCAHUS TIJaBOM aJMUHHUCTPALUU TaKOIro
JIOKYMEHTA.

I'naBa 8. HopmaTuBHbBIEC MPABOBBIE AKThI, PETYIUPYIOIIHE MPEAOCTABICHUE
MYHUIUIIAIBHOU YCIyTH

23. IlepeyeHb HOPMATHUBHBIX NIPABOBBIX AaKTOB, PETYIMPYIOIIMX IPEJOCTABICHUE
MYHULMNAJIBHONH ycayru (C yKa3aHHEM MX pPEKBHU3UTOB U HCTOYHHMKOB OQUIMAIBLHOIO
oIyOJIMKOBaHU ), pa3MenaeTcss Ha OQHUIUAIBHOM caiiTe aaMuHucTpanyu u Ha [loprae.

I'maBa 9. UcuepribiBaroniuii epeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMH MPAaBOBBIMH AKTaMU ISl IPEJOCTABICHUS MYHUIIMIAIBHON YCIIYTH U YCIYT,
KOTOPBIC SBISIOTCS HEOOXOIUMBIMH U 0053aTeILHBIMHU IS IPEIOCTABICHUS MyHUIIUIIATBHON
YCIIYTH, MOJUIeKAIINX MPECTABICHUIO 3asIBUTENIEM WIIH €r0 MPEICTaBUTENS, CIIOCOOBI MX
MIOJTYYSHUS 3asBUTEJICM HJIM €TO TPEACTABUTEIIEM, B TOM YHCJIC B 3JICKTPOHHOU (hopme, TOpsI0K
UX IIPEACTABIICHUSA



24. C uenpl0 NOJYYEHHs] BBINUCKA W3 TOXO3SIMCTBEHHBIX KHHUI 3asBUTENIb WU €ro
IIPEICTaBUTEND MOJAET B AIMUHUCTPALIMIO 3alIpOC O IPEJOCTABIEHUN MYHULIMIIAIIBHON YCIYT'y B
(hopMe 3asiBIEHUS O BbIJJau€ BHIMUCKU M3 MOXO3WCTBEHHBIX KHUT (Janee - 3asBleHue) 1o ¢popme
COIJIACHO MPUJIOKEHUIO K HACTOALEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBlIeHHE O MPEAOCTaBICHUM BBIMUCKH U3 KHUTH MOKET OBITh 3alOJHEHO OT PYKH,
MalIMHOIMCHBIM CIIOCO00M MO0 OCPEACTBOM IEKTPOHHBIX MEUATAIOUINX YCTPONCTB, a TaKkKe
MOATOTOBJICHO B 3NIEKTPOHHOU (opme ¢ nmomorsio [loprana.

3asiBlIeHUE, HAIIPAaBJIEHHOE B AJIEKTPOHHON (popme ¢ ucrnonb3oBanueM l[loprana, MoxeT
ObITH TOANUCAHO YCHUJICHHOW HEKBaJM(PHUIMPOBAHHOW 3JIEKTPOHHON MOJMHMCHIO, CepTU(UKAT
KJII0oYa TPOBEPKU KOTOPOM CO3AaH U HCHOJb3yeTcs B HH(pacTpyKkType, obecrnedrBaromen
UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMOJIEICTBHE UH(POPMALMOHHBIX CHUCTEM,
WCIOJIb3YEMBIX I TMPEJOCTAaBICHUS TOCYJAapCTBEHHbIX W MYHUIUNAIbHBIX YCIYI B
aMeKTpoHHOU ¢dopme, B coorBercTBUU C lloctanoBnenuem IlpaBurensctBa Poccuiickoii
@®eneparun ot 01.12.2021 Ne 2152 «OO6 yrBepxaeHuu [IpaBui co3maHus M UCIOIb30BaHUS
cepTUdUKaTa KI0Ya MPOBEPKH, YCHIICHHOW HEKBATU(UIIUPOBAHHOMN 3JIEKTPOHHONW MOJNHNCH B
uHppacTpykType, obecneunBaomeid UHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE
MH(POPMAIIMOHHBIX CHCTEM, HCIOJIB3YeMbIX Ui MPEJOCTaBIEHUS TOCYNAapCTBEHHBIX U
MYHHIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOU hopme».

B 3agBneHun o npegoCTaBICHUM BBIMMCKU U3 KHUTW riaBoi JIIIX win vHBIM 4jieHOM
JIIIX yka3epiBaeTcss (opmaT TPENOCTaBICHUS TaKOW BBIMUCKKH (B (opmMe DIIEKTPOHHOTO
JOKYMEHTA WJIM Ha OyMa)KHOM HOCHUTEIIE).

25.K 3adBieHMIO 3asBUTEIb WM €ro MPEICTAaBUTENb IpUJIaraeT CIeIyrIe
JIOKYMEHTHI:

1) KOonuIO TOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTD 3asIBUTEIS;

2) KOIUIO TOKYMEHTA, YJOCTOBEPSIIOIIET0 JINYHOCTh IPECTaBUTENS 3asiBUTENA (B CIydae
MO/IaY¥l TOKYMEHTOB MIPE/ICTABUTEIIEM 3asIBUTEIS );

3) AOBEPEHHOCTh WJIM MHOM JOKYMEHT, YJOCTOBEPSIOIIMI MOJTHOMOYMS MPEICTaBUTEINS
3asBUTEN (B Cilydae moJa4ul TOKyMEHTOB MPECTaBUTEIIEM 3asIBUTEIS).

26. 3asBUTENb WM €r0 NPEICTaBUTENb MPEJCTABISIET (HANpaBiseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B IyHKTE 25 HACTOSALIET0 aAMUHUCTPATUBHOIO PErilaMEeHTa, OAHUM U3
CJIEAYIOIINX CIIOCOOOB:

1) myTreM TUYHOTO OOpaleHHs B aIMUHUCTPALIUIO;

2) yepe3 OpraHu3aliy MOYTOBOM CBA3H. B 3TOM ciydae JOKYMEHTHI MPEACTABISIOTCS B
KOIUAX, 3aBEPEHHBIX HOTAPUYCOM WJIM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUM C 3aKOHOJIATEIbCTBOM Ha COBEpUICHHE HOTapUajbHBIX JEUCTBUN WM OPraHOM
(1OJIKHOCTHBIM JIMIIOM), YIIOJTHOMOUYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) yepe3 nuuHbIil kabunet Ha [loprare;

4) myreM HampaBJeHUs Ha OQUIMATBHBIN apec 3JEKTPOHHOM MOYTHl aIMUHUCTPALUY;

5) yepe3 MOII.

27.1lpu 1OpenoCTaBIEHUHM MYHULUNAIBHOM YCIYIM aJIMUHUCTpalus HE BIIpaBe
TpeOOBaTh OT 3asIBUTEJICH WJIM WX MPEICTABUTENICH JOKYMEHTHI, HE yKa3aHHBIC B MyHKTax 24 u
25 HaACTOAIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

28. TpeboBanus K  JOKyMEHTaM, [MpPEACTAaBISEMBIM  3asiBUTEIEM  WIH €0
MIPEICTAaBUTENIEM:

1) AOKYMEHTBI OJKHBI UMETh NEYaTH, MOAMHUCH YIMOJIHOMOYEHHBIX JOJKHOCTHBIX JIUI]
roCy/lapCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS WIN JAOHKHOCTHBIX JIMIL MHBIX
OpraHu3alnui, BBIIABIIMX JAHHbIE JOKYMEHTBHl WM YIOCTOBEPHUBIIMX MOJIMHHOCTh KONUH
JIOKYMEHTOB (B clly4yae IMOJIydeHHs TOKyMEHTa B ()OpME 3JEKTPOHHOTO JOKYMEHTa OH JIOJDKEH
OBITh MOMNKUCAH 3JEKTPOHHON MOJIHUCKHIO 3asIBUTEINS WM €ro MPEeICTaBUTENSI B COOTBETCTBUU C
IIYHKTOM 65 HacTOAIIEro aIMMHUCTPATUBHOIO PETJIAMEHTA);

2) TEKCThI JOKYMEHTOB JIOJKHBI OBITH HAITUCAHBI Pa300PUHBO;

3) JOKYMEHTBhl HE JOJDKHbl HMMETh IMOAYMCTOK, MPUIHUCOK, 3aYEPKHYTBIX CJIOB U HE
OTOBOPEHHBIX B HUX MCIPABICHUII;

4) DOKYMEHTBI HE TOJDKHBI OBITh HCIIOJTHEHBI KapaHAaIIoM;



5) JOKYMEHTBI HC€ OOJIKHBI HMCETH HOBpC)KI[GHPIfI, HaJIM4YUE KOTOPBIX HE IIO3BOJIACT
OOHO3HAYHO UCTOJIKOBATH UX COACPIKAHUC.

I'maBa 10. McuepmbiBatonuii mepedeHb JOKyMEHTOB, HCOOXOIUMBIX B COOTBETCTBHHU C
HOPMATUBHBIMU MTPABOBBIMU aKTaMU JJIsl IPEOCTABICHUS] MYHUIIUTIAIBHOMN YCIYTH,
KOTOPBIE HAXOJIATCS B PACTIOPSKEHUHU TOCY/IapCTBEHHBIX OPTaHOB, OPTraHOB MECTHOT'O
CaMOYTPaBIIEHUS M MHBIX OPTaHOB, YUACTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH,
Y KOTOPBIE 3asIBUTENb WIIA €T0 MPEICTABUTEIh BIIPaBe MPEACTaBUTh, @ TAKKE CIIOCOOBI UX
MOJTyYEHUS 3aBUTEIISIMU WM UX MPEJICTABUTEISIMH, B TOM YHUCJIE B AJIEKTPOHHOU (hopme,
TIOPSIIOK MX TIPEACTABICHUS

29. JlokyMeHTbI, HEOOXOUMBIE AJI IPEJOCTABICHUS MyHUIIUIIAJIbHOW yCIyrU, KOTOPbIE
HaxOJATCs B PACIIOPSKEHUU I'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U
VWHBIX OpPraHOB, YYacCTBYIOIIMX B IMPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHULMIIAIBHBIX
YCIIYT, U KOTOPBIE 3asiBUTEIIb WIH €TI0 IPEICTaBUTEIb BIIPABE IIPEACTaBUTh, OTCYTCTBYIOT.

I'maBa 11. 3ampet TpeboBaTh OT 3asiBUTENS MIPEACTABICHHUS JOKYMEHTOB U HH(POpMAaLIUU

30. AiMuHuCTpanuss 0OpU NPEJOCTABIEHUM MYHUIMNAIBHOM YCIYIM HE BIpaBe
TpeOOBaTh OT 3asIBUTEJICH WIIM UX TIPEICTABUTEIICH

1) mpencraBneHuss AOKYMEHTOB M HMH(OpPMAIIMM WM OCYIIECTBICHUS JEHCTBUH,
MIpeICTaBICHNE MU OCYIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBHIMU
aKTaMH, pEryJHpYIOIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
MYHHIIUIIATIBHON YCITYTH;

2) nmpeACTaBIeHUs JOKYMEHTOB M HMH(OpPManuu, B TOM YHCIE TOATBEPKIAOIINX
BHECEHUE 3asSBUTEJIEM IUIATHI 32 MPEAOCTABICHUE TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT,
KOTOpPBIE HAXOJATCA B PACIOPSHKCHUH aIMUHHUCTPAIlMU, TOCYJApPCTBEHHBIX OpPraHOB, OPTaHOB
MECTHOTO CaMOyTpaBJieHus U (WJIK) MOIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OPTaHaM U OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpraHU3aluil, yYaCTBYIOIIMX B IPEJOCTABICHUU MYHUIMIAIBHON
yCIyTH, B COOTBETCTBUM C HOPMATHBHBIMH TNpaBOBBIMH akTamu Poccuiickoit denepanuu,
HOPMATHUBHBIMH TIPABOBBIMU akTamu Kairy)kckol 0071acTH, MYHUIIUNAIGHBIMEH ITPaBOBBIMHU
aKTaMH, 3a HCKIIIOUEHHEM JIOKYMEHTOB, BKJIIOUYEHHBIX B OIpEAENEHHBIA 4YacThio 6 CTaThbu 7
®enepanbHoro 3akoHa ot 27 urong 2010 roxa Ne 210-®3 "OO opranuszanuu nperoCcTaBICHUS
rOCy/IapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT" TIEpeueHb T0KYMEHTOB;

3) npencraBieHus JOKYMEHTOB UM MH(OpMAaIM, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAUCH MPU MEPBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS MYHHUIMNAIBHOM ycIyru, Ju00 B MPENOCTABICHUHM MYHULMIAIbHON
yCIyTH, 3a HWCKIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX B NyHKTe 4 dyactu 1 crtateu 7
®denepanbHoro 3akona oT 27 utonsa 2010 roma Ne 210-d3 "OO6 opraHmM3zanuu MpeToCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHIIUIIATBHBIX YCITYT";

4) npenocTaBieHUsT HA OyMa)KHOM HOCHTEJIC JOKYMEHTOB U MH(POPMAIINH, SJICKTPOHHBIC
o0pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHH C ITyHKTOM 7.2 4dacth 1 ctathu 16
®denepanbHoro 3akona ot 27 utonsa 2010 roma Ne 210-d3 "OO6 opraHmM3anuy MpeToCTaBICHUS
rOCy/lapCTBEHHBIX M MYHHUIMIAIBHBIX YCHAYr", 3a HMCKJIIOUYEHHEM CIIy4yaeB, €CJIM HAaHECEHUE
OTMETOK Ha Takhe JOKYMEHTHl JHOO0 HUX HU3BIATHE SBISAETCI HEOOXOAMMBIM YCIOBHEM
MIPEIOCTABICHNS] MYHHUIIMIIAJIBHOW YCIYyTH, U WHBIX CIy4aeB, YCTAHOBJICHHBIX (hefepanibHbIMU
3aKOHAMHU.

['maBa 12. McuepnsiBaroiiuii nepedeHb OCHOBAHUH JJIs1 OTKa3a B MPUEME TOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABIICHUSI MyHUIIUTIATBHON YCIyTH

31. OcHoBaHUsAMU AJI OTKa3a B IpUEME JOKYMEHTOB SIBJISIIOTCSL:
1) 3asBeHHE HE COOTBETCTBYET (hopMe 3asiBICHMS, YCTAHOBJIECHHOW MPUIOXKEHHEM K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;



2) HempeACTaBICHUE 3asBUTEIEM WIH €ro HPEJCTaBUTENIEM JIOKYMEHTOB, YKAa3aHHBIX B
nyHKTe 24, 25 HaCTOAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) HECOOTBETCTBHE NPEACTABICHHBIX 3asBUTEIEM WIN €ro MPEICTaBUTENEM JTOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B ITyHKTE 28 HACTOSINEr0 aIMUHICTPATUBHOTO PETJIAMEHTA;

4) Hanuuue B JOKYMEHTaX HELEH3YpHBIX JHMOO OCKOPOMTENbHBIX BBIPAXKEHUH, Yrpo3
KHU3HHU, 3JOPOBBI0 U HMYILECTBY JOKHOCTHBIX JIMIL[ aJMUHHUCTpALMU, a TaKXe YJEHOB MX
CEMEH.

32. B cnyyae YCTaHOBJEHHS OCHOBaHMM Ui OTKa3a B MPUHATHM JOKYMEHTOB
JOJDKHOCTHOE JIMLO aAMUHHMCTPALMM, OTBETCTBEHHOE 3a NMPHEM M PETUCTPALMUIO JOKYMEHTOB,
COBepLIaeT JEHCTBUS IO YBEAOMJICHHIO 3asBUTENs WIM €ro TMpeACTaBUTEIs] B MOPSIKE,
IIPELYCMOTPEHHOM IIYHKTOM 76 HacCTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

33. Otka3 B npueMe JOKYMEHTOB HE MPENATCTBYET MOBTOPHOMY OOpAIEHUIO 3asBUTEICH
WIM WX MpPeACTaBUTENEeH 3a MpPEJOCTaBICHHEM MYHUIUMNAIBHOW YCIYTM U MOXET ObITh
00>aJloBaH 3asBUTEJIEM WM €0 NMPEACTaBUTEIEM B MOPSAKE, YCTAHOBICHHOM JIEHCTBYIOIIMM
3aKOHOAATEIBLCTBOM.

I'naBa 13. McuepnbiBaroiiuii nepedeHb OCHOBAHUM J1J1s1 MPUOCTAHOBIICHUSI MJIM OTKa3a B
MIPEIOCTABICHUN MYHUIIUNIAIBHON YCIYTH

34. OcHoBaHMsI i1 TPUOCTAHOBICHUS MPEAOCTABICHUS MYHULIUNAIBHON YCIyTH
3aKOHOJATEILCTBOM HE IPENYCMOTPEHEL.

35. OcHoBaHHEeM [UIsi OTKa3a B MPEAOCTaBICHUM MYHHUIIMIAIBLHOM YCIYTH SIBISIETCS
HECOOTBCTCTBUEC 3asdBHUTCIIA TpC6OBaHHHM, NpeaAyCMOTPCHHBIM  ITYHKTOM 3 HACTOAILICTO
aIMUHHCTPATUBHOTO PETJaMeHTa.

I'naBa 14. Ilepedens yciyr, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMU U 00s13aTE€IbHBIMU
JUISI IPEIOCTaBICHNUS MyHULIUIIAIbHON yCIIyTH

36. Yciyru, KOTopble SIBISIOTCS HEOOXOAMMBIMU U 00S3aTEIILHBIMU JJIS1 TIPEIOCTABICHUS
MYHHIIUIIATBHON YCITYTH OTCYTCTBYIOT.

I'naBa 15. Ilopsgok, pasmep 1 OCHOBaHUS B3UMAHHUS IOCYJapCTBEHHOMN MOLIMHBI
WJIM MHOM TIJIAThI, B3MMAEMOM 3a MPEI0CTABIICHUE MYHULIUITAIBHON yCIIyT U

37. MyHumunanpHasi yciayra TpeaoCcTaBiseTcss 0e3 B3UMaHHS TOCYJapCTBEHHOMN
MOLLJIMHBI WJIX UHOM IIJIaThI.

38. B ciydae BHeCeHMS HM3MEHEHHH B BBIJAHHBIM B pe3yjbTaTe IPEJOCTABICHUS
MYHUIUNAIBHONH YCIYrM JOKYMEHT, HalpaBICHHBIH Ha HCIpABICHHE OIIMOOK M OINEyaTok,
JIOMYLIEHHBIX 110 BUHE aJIMUHHCTPALMHU, a TAaKXKe JOJDKHOCTHBIX JIMI aJIMUHHCTPALIMY, IJIaTa ¢
3asiBUTEIIS HE B3UMAETCA.

I'maBa 16. Ilopsok, pa3mep U OCHOBAaHUS B3UMAHUS TUIATHI 32 TIPEIOCTABICHHUE YCIIYT,
KOTOpBbIE ABJISIOTCS HEOOXOAMMBIMH U 00513aTEIbHBIMU JUIsI IPEIOCTABICHNS MyHHIIMIIATBHOM
YCIyTH, BKIII0Yast ”H(OPMAIIHIO O METOJIMKE pacdeTra pa3Mepa TaKo! IIIaThl

39. IInata 3a ycIyrd, KOTOPHIC SIBJISIOTCS HEOOXOMUMBIMH U O0S3aTEIbHBIMHU IS
MPEIOCTABICHUS] MYHHUIIUTIAIBHOW YCITYTH, OTCYTCTBYET.

I'maa 17. MakcumamnbHbIH CPOK OXKUJAHHS B OUEPEIM MPU MO1aue 3asiBICHUS
U TIPU MIOJTYYECHUH Pe3yibTaTa MPeIOCTaBICHUS TAKOU YCIIYTH

40. MakcumanabHOE BpeMsl OKHJIaHHS B O4YEpEI IMPHU IMoAave 3asBJICHUS U JTOKYMEHTOB
HE JJOJKHO MpEeBbIIIATh 15 MUHYT.
41. MakcumanabHOE€ BpeMsl OXHAAHHS B OYEepead TMPU TOJYYCHHH pe3yJibTara



MYHHIIUIIATIBHON YCIYTH HE TOJDKHO MPEBBIIATh 15 MUHYT.
I'maBa 18. Cpok ¥ MOPSAIOK PErUCTPAIlMU 3asIBJICHUS, B TOM YHCJIE B DJIEKTPOHHOM hopme

42. Peructpanuio 3asBIC€HUS U JIOKYMEHTOB, MPEJOCTABICHHBIX 3asSBUTEIEM WU €ro
MIpeICTaBUTENIEM, OCYLIECTBIIIET JOJKHOCTHOE JINLIO aAMUHHUCTPAIH, OTBETCTBEHHOE 3a IIPUEM
U PETUCTPALMIO TOKYMEHTOB, B TOM YHUCJE B JJIEKTPOHHOH ¢opMme, B )KypHaje PEerUCTpaluu
oOpamieHui 3a TPEeAOCTAaBICHHEM MYHHUIIUINAIBHON YCIyTd TYTeM TMPUCBOCHHS YyKa3aHHBIM
JIOKYMEHTaM BXOJIILIETO HOMEpa C YKa3aHUEM JIaThl OJTYyYEHHUS.

43. Cpok perucTpanuu MpeCTaBICHHBIX B aIMUHUCTPAIIUIO 3asBJICHUS U JTOKYMEHTOB
MIPH HETIOCPEICTBEHHOM OOpAIeHUH 3asBUTEIS WM €r0 MPEACTaBUTENS B aJIMUHUCTPALIUIO HE
JOJDKEH TPEeBBIIATh 15 MUHYT, IPU HAMpPaBICHUU JTOKYMEHTOB U€pe3 OpraHU3aIH MOYTOBOM
CBSI3M WJIH B AJIEKTPOHHOU (popme - oauH pabouwii IeHb CO THS MOJyYeHUS aIMUHUCTpanuein
YKa3aHHBIX JOKYMEHTOB.

44. JlneM peructpanuu JOKYMEHTOB SBIISIETCS I€Hb UX MOCTYIUICHHUS B IMUHUCTPALUIO
(mo 16.00 wacom). IIpm mnoctymineHun mAokyMeHTOB mocie 16.00 dacoB WX perucrparus
MIPOUCXOUT CIEAYIOIINM PaOOYNM THEM.

I'naBa 19. TpeGoBaHus K MOMELICHUSAM, B KOTOPBIX IPEJOCTaBIAETCS
MyHHLUIIAIbHAS yCIyra

45.Bxox B 3maHWE aJIMHHHCTpAllMM O00OpyayeTcss HWHGOPMAIMOHHOW TaOJIMYKOU
(BBIBECKOIA), coieprKaIiei nH(HOPMAIIHIO O TIOJTHOM HAMMEHOBAHUU aIMUHHUCTPAITUH.

46. AnMuHHCTpanys oOecrieurBaeT MHBANIMIAM (BKIIOYAsh MHBAIHUOB, HCIOIb3YIOMIUX
Kpecia-KOISICKH U COOAK-TTPOBOIHUKOB):

1) conpoBoXIeHNE HHBAIUIOB, UMEIOIINX CTOHKHE pPAcCTPOMCTBA (PYHKIHUU 3PEHUS U
CaMOCTOSITEILHOTO MEPEBMKEHHUS, U OKa3aHUE UM TIOMOIIH B 3IaHUH aIMUHUCTPAIINN;

2) gomycK B 3/[aHHME AIMHUHHCTPAIMH COOAKU-IPOBOJHMKA TPU HAJMYUU JOKYMEHTa,
MOATBEPIKIAIOIIETO €€ CTeIHaTbHOE 00yUEHNE U BbIIaBAEMOTO 10 ()OpME U B MOPSIKE, KOTOPHIE
oTpeAensoTcs GenepalbHbBIM OPTraHOM HCTIOTHUTENLHOW BIIACTH, OCYIIECTBISIOMUM ¢ YHKIUH
Mo BBIPAOOTKE W peaM3alUd TOCYIapCTBCHHOW TMOJUTUKA W HOPMATHUBHO-IIPABOBOMY
pPEeryIupoBaHUIO B chepe COolMambHON 3alTUThl HACEICHUS;

3) okazaHue JOJDKHOCTHBIMU JIMIIAMU W PAaOOTHUKAMU aJMUHHUCTpAIUU TIOMOIIU
WHBaJUAaM B MPEOJOJICHUN 0aphepoB, MEMIAIONINX MOTYYCHHIO UMU YCIYT HapaBHE C JPYTUMU
JUTAMU.

B caywasx, ecnu 30aHUE HEBO3MOXXHO TIOJHOCTHIO MPHCIOCOOUTH C  yYETOM
MoTpeOHOCTEH MHBAIMIOB, aIMUHHUCTPAIIUS JI0 €0 PEKOHCTPYKITUU WM KAaTUTAITFHOTO PEMOHTA
MPUHUMAET COTJIACOBAaHHBIE C OJHUM U3 OOINECTBEHHBIX OOBEIWHEHUN WHBAIUIOB,
OCYIIECTBISIOIIUX CBOIO JESATENBHOCTh Ha TEPPUTOPHUH MYHHULUIAIHLHOIO 00pazoBaHuUs
TOpOJICKOE TIOCeJIeHHe TopoJ BOpoBCK, Mephl aJisi 00ecTiedyeHusl JOCTYyNa WHBAIHIOB K MECTY
MPEIOCTaBICHNUS MyHHUIIUIIAJIbHON YCIYTH.

47. NadpopmaimoHHbIe TaOIHYKH (BBIBECKH) Pa3MEIIAIOTCSl PSJOM C BXOJOM B 3JaHUC
aMUHHUCTPAIMK MO0 Ha ABEPU BXOJIa B 3/1aHNE aAIMUHHUCTPAIMH TaK, YTOObI OHU OBUIH XOPOIIIO
BUJTHBI 3aIBUTEJISIM WJIM UX TPEJICTABUTEIISIM.

48. [Ipuem 3asBUTENEH WM WX TMPEACTaBUTENICH, MTOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABJICHHUS] MYHULIUTTAIbHON YCIIYTH, OCYILIECTBIIACTCS B KaOMHETaX aJIMUHUCTPALIUHN.

49. Bxogq B KaOWHET aJIMHHHCTpalMH OOOpyayeTcss HHPOPMAIMOHHONW TaOIWYKON
(BBIBECKOIi) C yKa3aHHEeM HOMepa KaOWHeTa, B KOTOPOM OCYIICCTBIISCTCS MPEIOCTaBICHHE
MYHHIIUIIAJILHOU YCITYTH.

50. Kaxxmoe pabouee MECTO OKHOCTHBIX JIMII aJMHUHHUCTPAIMK JIOJDKHO OBITh
000py/IOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNMa K HEOOXOAMMBIM
“H(pOpMALIMOHHBIM 0a3aM JaHHBIX, IEYATAIOIINM M CKAHUPYIOIIUM YCTPOUCTBAM.

51. Mecta oxumaHus JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM  YCIOBUSM  JJIs
3asBUTENICH WM WX TPEACTABUTENIEN M ONTUMAIBHBIM YCIOBHSM PAa0OTHI JOJKHOCTHBIX JIUIT



aJIMUHUCTpPALHH.

52. Mecra oxugaHus B O4epeau Ha IpPHUEM, MOAady JOKYMEHTOB, HEOOXOAMMBIX s
MIPEJOCTABICHNS] MYHULMIIATIBHONW YCIYT'H, OOOPYAYIOTCS CTYJbSIMH, KPECEIbHBIMU CEKIHSAMH,
CKaMbSIMH.

53. Mecta [u1s 3al0JHEHUS JOKYMEHTOB 00OpYIyIOTCs MH(OPMAIMOHHBIMH CTEHIaMH,
CTYJbSIMHU U CTOJIAaMU JJI11 BO3MOXHOCTH 0(hOpMIIEHUS JOKYMEHTOB.

54. npopMalilnoHHbIE CTEH/bl Pa3MEINAlOTCsl Ha BUJHOM, JOCTYIHOM IS 3asBUTENEH
WIK UX TPEACTaBUTENEH MecTe M NMpU3BaHbl 00ECNEUYMUTH 3aSBUTENSI WIM €ro MpPeACTABUTENS
ucuepnbiBatomei nHGpopmanueil. CTeHapl 10JKHBI ObITh 0POPMIICHBI B €IMHOM CTHIIE, HAITUCH
caenaHbl uepHbIM wpudTomM Ha Oenom ¢done. OdopmieHHe BHU3YaTbHOM, TEKCTOBOMN
uHpOpMALMK O MOPsIKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH JOJKHO COOTBETCTBOBATH
ONTHMAJIbHOMY 3PHUTEIBHOMY BOCHPUSTHIO JTOM HHGOpMalMU 3asgBUTENSIMH WIM HX
MIPEICTABUTEISIMHU.

PA3IEJI III. COCTAB, ITOCJIEJJOBATEJIbBHOCTD 1 CPOKH BbIIIOJIHEHMA

AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHIMA K ITOPAJKY NX
BBIIIOJIHEHMA, B TOM YHUCIJIE OCOBEHHOCTH BBIITOJIHEHU A
AJIMUHUCTPATUBHLIX ITPOLIEAYP B DJIEKTPOHHOI ®OPME

I'masa 20. CocTaB u OoCJICAOBATCIIbBHOCTh AIMHUHUCTPATUBHLBIX IIPOLCAYP

55. IlpenocTaBneHne MYHUIMITAJIBHOW yCIAYTH BKIIOYAaeT B CeOS  CICOYIOIIHE
aJMUHHUCTPATUBHBIE TIPOLIEAYPHI:

1) npuemM, perucTpanus 3asBIEHUS W JOKYMEHTOB, TMOJICKAIIUX MPEACTABICHUIO
3asIBUTEJIEM WJIM €r0 MPEICTABUTEIIEM;

2) mpUHATHE PEIICHUS O MIPUHIATUU 3asBICHHUS K PACCMOTPEHUIO WM PelIeHus: 00 0TKase
B [IPEIOCTaBICHUN MYHULIUNIATBHON YCIYTH;

3) MOATOTOBKA BHIMUCKHU M3 TOXO3SHCTBEHHBIX KHUT

4) HampaBiieHHEe  (BblJA4a) 3asBUTENI0 MM €r0 IPEACTABUTEII0 BBIUCKH U3
MOXO3MCTBEHHBIX KHUT WJIH YBEJOMIIEHHS 00 OTKa3e B MPEAOCTaBICHUM MYHHUIIMIATbHON

YCIIyTH.

I'nasa 21. Ilpuem, peructpanus 3asBJI€HUS U JOKYMEHTOB, IPEICTABICHHBIX 3aBUTEIEM
WJIY €ro MPEACTaBUTEIIEM

56. OcHOBaHWEM Il HayaJia OCYIICCTBICHUS aJIMAUHUCTPATUBHOM MPOIICIYPHI SIBISICTCS
MOCTYIUICHHE B aJMHHUCTPAIMIO OT 3asBUTENS WJIH €ro TMPEJCTABUTENS 3asBICHHS C
MPUIOKEHHBIMA JOKYMEHTaMU OJIHUM M3 CIOCOOOB, YKa3aHHBIX B MYHKTE 26 HACTOSILIETO
aJIMUHHUCTPATUBHOTO PErTaMEHTa.

57. HpI/IeM 3as4BJICHUA W OOKYMCHTOB OT 3adBUTCIA WX Cro MnpcaACTaBUTCIIA
OCYIIECTBIIACTCS B aMHHUCTPALMK IO MPEIABAPUTEIBHON 3alHCH, KOTOpask MPOU3BOIMTCS IO
TeneoHy, yKa3aHHOMY Ha OQUIMAIBHOM caiTe aAMUHHCTpAIUH, JHOO TMpH JTUIHOM
oOpallleHHH 3asIBUTEIIS UK €r0 MPEICTABUTEISI B aIMUHHUCTPAIIHIO.

58. HOCTYHI/IBIHCG B aIMHWHUCTpALUIO 3adBJICHUC W JOKYMCHTBI, B TOM UYHUCJIC B
IIEKTPOHHOU (OpMe, PErHCTPUPYETCSI JODKHOCTHBIM JIMIIOM aJMHHHUCTPAIMU, OTBETCTBEHHBIM
32 MPHEM © PETUCTPAIMIO JTOKYMEHTOB, B JKypHaje¢ pErucTpainud oOpaiieHuid 3a
NPEAOCTaBICHUEM MYHHIIUITAIBHOW YCIIyTH.

CpOK perucTtpan NpcACTaBICHHBIX B aIMUHHUCTPALWIO 3ad4BJICHUA U JOKYMCHTOB IIpU
HETOCPEICTBEHHOM OOpAICHUU 3asABUTENS WM €ro MPEACTABUTENS B aIMHHUCTPAIIUIO HE
JOJKEH TPEBbIIATh 15 MUHYT, IPU HAaIpaBJIEHUU JOKYMEHTOB Yepe3 OpraHu3allM MOYTOBOM
CBSI3U WJIM B JICKTPOHHOH (opMe - OJMH paboumii JCHb CO JHS MOJYYEeHUs aIMHHUCTpAIUCi
YKa3aHHbIX JOKYMCHTOB.



59. JIOJPKHOCTHOE JIMLIO AJMHHUCTPALMM, OTBETCTBEHHOE 3a IIPUEM U PEruCTPaLUIO
JIOKYMEHTOB, IPOCMATPUBAET IOCTYNMBIINE JOKYMEHTBI, IIPOBEPSAET HMX LEJIOCTHOCTh U
KOMIUIEKTHOCTb, YCTaHABIMBAeT HAJUYM€ WM OTCYTCTBHE OCHOBAHMH, HPETYyCMOTPEHHBIX
MIYHKTOM 34 HacTOSIIET0 aJMUHUCTPATUBHOIO PETJIAMEHTA, HE MO3/IHEE IBYX pabouux THEH co
TTHSI TIOJTyYEeHUS 3asBICHUS U JTOKYMEHTOB.

60. B cnyuae BbISIBIEHHS B NIPEJICTaBICHHBIX JOKYMEHTaxX XOTA OBl OJHOTO U3
OCHOBAaHMH, MPETYCMOTPEHHBIX MYHKTOM 34 HACTOAILIEro aJMHUHUCTPATUBHOIO pEIrJIaMEHTa,
JOJKHOCTHOE JIUIO aIMUHUCTPALIUY, OTBETCTBEHHOE 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB, HE
MO3JHEE CPOKA, TPEAYCMOTPEHHOTO IIYHKTOM 63 HACTOSLIET0 aIMMHUCTPATUBHOIO PETJIAMEHTA,
MPUHUMAET pelIieHne 00 OTKa3e B MpueMe JOKYMEHTOB U IOATOTABIMBAET YBEAOMJICHHE 00
OTKa3e B INpUEME JOKYMEHTOB C yKa3aHHEM OCHOBaHMI OTKa3a B IpUEME JIOKYMEHTOB H
oOecreynBaeT ero MoANUCaHue riIaBoi aJMUHUCTPALUH.

61. B cnyyae oTkaza B mpHeMe JOKYMEHTOB, MOJAHHBIX MyTEM JIMYHOTO OOpaleHHMS,
JOJKHOCTHOE JIMIIO aJIMUHUCTPALIMU, OTBETCTBEHHOE 3a NMPUEM M PETUCTPALMIO IOKYMEHTOB, B
TEUYEHUE TpeX pabouyux IHEeH cOo JHS NOJY4YEeHUs 3asBICHUS W JOKYMEHTOB HAampaBiseT
3asIBUTEJII0 WM €T0 MPEeACTaBUTENI0 YBEAOMIIEHHE 00 OTKa3e B IpHUEME JOKYMEHTOB MOYTOBBIM
OTIPABJICHUEM II0 IOYTOBOMY aJipecy, YyKa3aHHOMY B 3asBIIEHHH, JIMOO IO OOpalleHuto
3asBUTEIISI WIM €r0 MPEICTAaBUTENS BPyYaeT €ro JIMYHO.

B ciyuae oTkasa B mpueme J10KyMEHTOB, IIOJIaHHBIX YE€pE3 OpraHU3alui IIOYTOBOM CBSI3H,
JOJDKHOCTHOE JIMILIO a/IMUHUCTPAIMK, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALMIO JOKYMEHTOB, HE
Mo3/IHee TpexX padouyux JHEH CcO JHS TOJYYEeHHUS 3asBICHUS U JOKYMEHTOB HAalpaBiseT
3asBUTENI0 WJIHM €ro MpeJICTaBUTEII0 IMOYTOBBIM OTIPABIECHUEM YyBEIOMJIEHHE 00 OTKa3e B
IpreMe JTOKYMEHTOB 110 IOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUMU.

B ciydae oTka3za B mpuemMe JOKYMEHTOB, MOJAAHHBIX Yyepe3 JIMYHbIM kaOuHet Ha [lopraine,
JOJKHOCTHOE JIMIO aIMUHUCTPALINY, OTBETCTBEHHOE 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB, HE
M03/1Hee TpeX pabouyux JHEH co JHS NOJY4YEeHUs 3asBJICHUS U JOKYMEHTOB HampaBseT
3asIBUTEJIIO WJIM €ro MPEICTaBUTEINI0 YBEIOMIIEHHE 00 OTKa3€ B MPHEME JOKYMEHTOB B JIMUHBIH
kabuner Ha [lopTtare.

B cnywae oTkaza B mpueMe J[IOKYMEHTOB, MOJAaHHBIX IIyT€M HalpaBJIE€HUS Ha
opunmanbHeli  aapec  3JEKTPOHHOM  MOYTHI  aJAMHUHHUCTpAlMM, JIOJDKHOCTHOE  JIUIO
aMUHHMCTpAIMM, OTBETCTBEHHOE 3a IPHUEM U PETUCTPALMIO JOKYMEHTOB, HE IO3JHEE TpPEX
pabouux AHEW cO JHS TMOJIydeHHs 3asBICHUS M JOKYMEHTOB HalpaBiieT yBEJOMJIEHHE 00
OTKa3e B IpUeMe JOKYMEHTOB 110 aJIpeCy IEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B cnydae oTkaza B mpuemMe IOKyMEHTOB, MOoAaHHbIX depe3 MO®LI, nomKHOCTHOE JUIO
aMUHHUCTpAIMK, OTBETCTBEHHOE 3a NpPHUEM U PETUCTPALMIO JOKYMEHTOB, HE IO3JHEE TpPeX
pabounx AHEN co AHA TOJyYeHHs 3asBICHHS U JAOKYMEHTOB HampamiseT (Bbinaer) B MOL]
yBeJoMIIeHHe 00 OTKa3e B Ipueme JoKyMeHTOB. He mosgHee pabouero mHs, CIEAYIOIIEro 3a
JTHEM TOCTYIUICHHs yKa3aHHOTo yBenomieHus, M®L] nanpapnseT (BblAaeT) 3assBUTENIO WK €r0
MIPEICTABUTEINIO YBEIOMIICHHE 00 OTKa3e B IpUEME TOKYMEHTOB.

62.1lpu oTcyTcTBUM B TPEICTaBICHHBIX 3asBUTEIEM WJIH €ro IMPEeACTaBUTEIEM
JIOKYMEHTaX OCHOBAHMH, INPEIyCMOTPEHHBIX IYHKTOM 31 HacTOALIEro aJAMHUHUCTPATHBHOIO
perjiaMeHTa, JO0JKHOCTHOE JIMIO aJMUHHCTPAIMM, OTBETCTBEHHOE 3a MPHUEM M PETUCTPALUIO
JOKYMEHTOB, HE IIO3JlHEe CpOKa, MPEeIyCMOTPEHHOr0 HYHKTOM 59  HacTosIIero
aAMUHHUCTPATUBHOIO  pEIJIaMEHTa, NEepeJacT NpPEJICTaBICHHbIE 3adABUTEIEM WM  €r0
IPEICTABUTENEM JIOKYMEHTHI JODKHOCTHOMY JIMIY aJAMMHUCTpAIMM, OTBETCTBEHHOMY 3a
MIPEIOCTaBICHUE MYHULIMIIAIBHON YCIYTH.

63. Pe3ynbraToM aJMHUHUCTPAaTUBHOM IpOLEAYpbl SIBISETCS NPUEM IpPelCTaBICHHBIX
3asBUTEJIEM WJIM €ro IpPEICTaBUTEIIEM JOKYMEHTOB M HMX Iepefaya JO0KHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IPEAOCTaBICHUE MYHUIMNAIBHON yCIyru, JuOO0 HanpaBiIeHHUE 3asBUTEIIO
WK €T0 MPEACTAaBUTENI0 YBEAOMIICHUS 00 OTKa3€ B IPHEME JOKYMEHTOB.

64. CnocoboM (ukcanuu pesyapTata aIMUHMCTPATUBHOW MpPOLENYpbl SBISETCA
perucTpanus JOHKHOCTHBIM JIMLIOM aAMUHUCTPAIIMK, OTBETCTBEHHBIM 3a MIPUEM U PETUCTPALIUIO
JOKYMEHTOB, (hakTa Tepefayd MpeICTaBICHHbIX JOKYMEHTOB JOJUKHOCTHOMY  JIMILY
aMUHHMCTpAIMM, OTBETCTBEHHOMY 3a NPEIOCTABIEHUE MYHHUIMNAIBHON YyCIyru, JIuodo



yBEIOMJICHHs. 00 OTKa3e B IpUEME IPEICTaBIECHHBIX JIOKYMEHTOB B JKypHaJleé PerucTpanuu
oOpalieHnii 3a IPeI0CTaBICHUEM MYHHUIIUIIATBHON YCIyTH.

I'naBa 22. IIpuHsATHE pelieHys O IPUHATUY 3asBJIECHUS K PACCMOTPEHHUIO WU PELIECHUS
00 OTKa3e B IPEAOCTaBICHUN MyHUIIUIIAILHON YCIIyTH

65. OcHOBaHMEM I Hayajla aJMHUHUCTPATUBHOM NPOLEAYPHI ABIAETCA IOIYyYCHHE
JOJKHOCTHBIM JIMIIOM aJMHHMCTPAIMM, OTBETCTBEHHBIM 3a MPEJOCTABIECHUE MYHUIUNAIBbHOMN
YCIIyTH, 3asBJICHUS U NIPEACTABICHHBIX 3asBUTEJIEM WIIU €T0 MPEACTABUTEIEM TOKYMEHTOB.

66. [lomkHOCTHOE MO  aAMUHHCTpPAIlMM, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHUIUNAJIBHON YCIyTH, B TedeHue 1 (ogHOoro) pabodero AHs CO JHS PETUCTPALMM 3asBICHUS
OCYIIECTBIISIET MPOBEPKY 3asBJICHUS U MPEICTABICHHBIX 3asBUTEIEM WM €ro MPEeACTaBUTEIEM
JOKYMEHTOB HAa HaJM4uM€ OCHOBAHMM, YCTAaHOBJIEHHBIX B IYHKT€ 35 HaCTOSILEro
aMUHHCTPATUBHOTO pETjaMeHTa.

67.B ciydae yCTaHOBJIEHHMS B XOJ€ IPOBEPKU, NPEIYyCMOTPEHHOW IyHKTOM 70
HACTOSIILIEr0  aJMMHUCTPAaTHUBHOIO pErJIaMEHTa, HaJU4Msg OCHOBaHMS Uil OTKa3za B
IIPEIOCTABICHUH MYHHULUINAIBHOM  yCIIYTH, YKAa3aHHOTO B IIyHKT€ 35  HACTOSIIEro
aIMMHHMCTPATUBHOIO DEIVIAMEHTa, NOJDKHOCTHOE JMIO aJIMHUHUCTPALlUM, OTBETCTBCHHOE 3a
MIPEJOCTaBICHNE MYHHUIIMIIAIBHON YCIyTH, MIPUHUMAET pelleHue 00 O0TKa3e B MPEJIOCTaBICHUU
MYHUIMNAIBHON YCIyrd, IOCJIE 4Yero B TedeHue 1 (oaHOro) pabouero JHS HOArOTABIMBACT
MUCHbMEHHOE yBEJIOMJICHHE 00 OTKa3e B MPENOCTABICHUN MYHUIUIAIBHON YCIYTU C yKa3aHUEM
MIPUYMH OTKa3a U 00ECIIeunBaeT €ro MoANMCaHue TJIaBOM aJIMUHUCTPALIUH.

B cnydae ycraHoBieHMs B XOZ€ TPOBEPKU, MPEIYCMOTPEHHON MyHKTOM 66 HacTOALIErO
aIMMHHMCTPATUBHOIO PETJIAMEHTa, OTCYTCTBMS OCHOBaHUS M OTKa3a B IPEJOCTABICHUU
MYHMIIMIIAJIBHOW YCIYrHM, YKa3aHHOTO B IYHKTe 35 HacTOsIIEro aJAMHUHUCTPATHUBHOIO
periaaMeHTa, JOJDKHOCTHOE JIMIO aAMMHHUCTpAlMM, OTBETCTBEHHOE 3a IIPEIOCTABJICHUE
MYHMIIUIAIBHONW YCIYTH, IPUHUMAET PEIICHNE O MPUHATHH 3asBJICHUS K PACCMOTPEHHUIO, O YeEM
JieNlaeT 3alucCh Ha 3asBICHUU M B JKypHaJle PerucTpalud oOpallleHHH 3a MpefoCcTaBICHUEM
MYHULUIIATBHON YCIyTH

68. Pe3ynpTaTOM aJIMHHHUCTPATUBHON MPOLIENYpPHl SBISETCS PEIICHHE O MPUHATHU
3as1BJIEHUS K PaCCMOTPEHUIO WM YBEJOMJIEHHUE 00 OTKa3e B MPENOCTABICHUN MYHULUNATbHON
YCIIyTH.

69. CriocoboMm (ukcanuu pesyapTaTa aIMUHUCTPATUBHOM NMPOLIEYPHI SBIISIETCS 3alUCh B
XKypHaje perucTpanuy oOpameHuid 3a MpeJoCTaBIeHUEM MYHUIUIAIBHON YCIYTH O MPUHATUU
3asBJICHUS K PACCMOTPEHHUIO WM MUCBMEHHOE YBEJAOMJIEHHE 00 OTKa3e B IPEIOCTABICHUU
MYHHLIMIIAJIbHOU YCIIYTH.

I'naBa 23. IloaroToBKa BRIMUCKH U3 IIOXO03IHCTBEHHBIX KHUT

70. OcHOBaHMEM [iJIsl Hayaja aJMUHUCTPATUBHOW MpOLEAYpbl SBISETCS MPHUHIATHE
JOJDKHOCTHBIM JIMIIOM aJIMUHUCTPAlMM, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MyHHLUIAIbHON
YCIyTH, PELICHHUs O NPHUHATUM 3asBJICHUS K PACCMOTPEHHIO B COOTBETCTBUU C IYHKTOM 67
HACTOSIIEr0 aIMUHUCTPATUBHOTO pErjIaMeHTa.

71. IOMKHOCTHOE ~ JUIO  AAMHHUCTPALMM, OTBETCTBEHHOE 3a IPEJOCTABICHHE
MYHULUNAJIBHON YCIIyTd, B TedeHue 1 (ogHoro) paGouero JHs CO JHS HPUHATHS PELICHHS O
NPUHATUM 3asBJICHUS K PACCMOTPEHHUIO OCYIIECTBIISET IMOUCK CBEACHMM, 3ampallnBaeMbIX
3asBUTEIEM B 3asBJIICHUM, U IOATOTaBIMBAET COOTBETCTBYIOLIYIO BBINMCKY (BBINHUCKH) U3
MOXO03MCTBEHHBIX KHUT B JIBYX 9K3€MILIApax.

72. Belucka U3 KHUTU MOXET COCTaBIATHCA B NMPOU3BOJIIBHOM (popme (Hampumep, 1O
(dopmMe OTAENBHBIX JHCTOB KHHUTH, WJIU IO pasfenam (mojapaszjienam), WM 10 KOHKPETHBIM
ITYHKTaM KHUTH).

73.Ilocne MOATOTOBKM BBIMMCKU (BBIMUCOK), YKa3aHHOM (yKa3aHHBIX) B IYHKTE 72
HACTOSIIEr0  aJMMHUCTPATUBHOIO  pErJIaMEHTa, JOJDKHOCTHOE JIMIO  aJMUHUCTpALUH,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIUNAIBHON YCIYIH, B TEYEHUE OJHOr0 paboyero IHs



CO JIHS UX IOJATOTOBKH MOANMCHIBAET KAaXbIM SK3EMIUIAP BBIIUCKH (BBIIMCOK), 0O€CIIeYrBaeT
UX MOANKMCAHUE TJIABOM aJIMUHUCTPALIUH.

Bbimucka U3 KHUTM B (OpME 3JIEKTPOHHOIO JOKYMEHTa MOJMMCHIBAECTCS YCUIIEHHOU
KBaJTM(UIIMPOBAHHON 3JIEKTPOHHON MOMKCHIO IJIaBbl aJIMUHUCTPALMU WA YIIOJIHOMOYEHHBIM
UM JO0JDKHOCTHBIM JIULIOM.

B ciniydyae HeBO3MOXHOCTH (POPMHUPOBAHUS BBHIMUCKU U3 KHUTU B (pOpME 3JIEKTPOHHOTO
JIOKYMEHTA BBIIHMCKA U3 KHUTH Ha OYMa)>KHOM HOCHTEJIE COCTaBIsIeTCs B IBYX 3k3eMiusipax. O0a
JK3eMIUIApa SBISAIOTCA MOJUIMHHBIMM, TOANMCHIBAIOTCS TJIaBOW  aJIMUHUCTPALUU WM
YIOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM U 3aBEPSIIOTCS I€YaTbl0 OpraHa MECTHOIO
caMOyIIpaBJIeHUs (Aaee - OTTUCK 11e4aTn).

B caydyae korma BBIMKMCKAa H3JI0KEHA HA HECKOJNBKUX JIUCTAaX, OHHM JIOJKHBI OBITh
MPOLIUTHI U MPOHYMEPOBAHBI. 3alMUCh O KOJIMYECTBE MPOILIUTHIX JHUCTOB (Hampumep: «Bcero
MPOIINTO, MPOHYMEPOBAHO M CKPEIJICHO MeYaThio JECATh JUCTOBY») 3aBEpPSAETCS MOIHCHIO
JIOJKHOCTHOTO JIMIIA U OTTUCKOM II€YaTH.

Beimucka Beinaercs raase JIIIX ninu nnomy wieny JIIIX no npeabsBiaeHUN TOKYMEHTA,
YIOCTOBEPSIOLIETO JINYHOCTb, MO JINYHYIO TOANKCH.

Jlata n BpeMs HpeNOCTAaBJICHUS BBINUCKM W3 KHWIHU, JAHHBIE JOJDKHOCTHOIO JIMIIA,
IIPEIOCTABUBLIETO BBIIUCKY W3 KHWIM, a TaKKe JIMLA, MOJIYYUBIIETO BBIIUCKY W3 KHHIH,
MO/JIEXKAT YUETy B OPraHe MECTHOI'O CaMOyIIpaBiieHUs. BTOpOi AK3eMILIsAp HOKEH XpPAaHUTHCS B
OpraHe MECTHOI'O CaMOYIIPaBJICHHUS.

74. Pe3ynpTaTOM aJIMHUHUCTPATUBHOM NpPOLEAYPHl SBISAETCS BBIIUCKA (BBIIMCKU) U3
MTOXO3MCTBEHHBIX KHUT.

75. CocoboM ¢ukcanmu pesynabTata aJMHHHACTPATUBHOM MPOIEIYpHl  SBISETCS
MOJITUCAHNE TJ1aBOM aIMUHUCTPALIMHU BBITUCKH (BBIIUCOK) U3 IOXO03SMCTBEHHBIX KHUT.

I'naBa 24. Hanpasnienue (Bblgaua) 3asiBUTEIIO UM €0 MPEACTABUTEIIO BBIMUCKU
U3 TIOXO3SCTBEHHBIX KHUT WM YBEJJOMJICHHSI 00 OTKa3€ B PEAOCTABICHUH
MYHUIMIIATBHON YCITyTH

76. OcHOBaHMEM [UIsl Hayajla aJMUHUCTPATUBHOW INPOLEAYpPHI SBIAETCSA IMOANMCAHUE
IJ1aBOM aJIMUHUCTPALIMM BBIMUCKHU (BBIMUCOK) U3 MOXO3SIMCTBEHHBIX KHUT WM NHCbMEHHOTO
yBeJlOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUN MYHUIUIIAIBHON YCIIyTH.

77. JIoJKHOCTHOE JIMIO aJIMUHUCTpPALlMU, OTBETCTBEHHOE 3a HaIlpaBlIeHHE (BbIIady)
3asIBUTEIII0O WM €r0 MPEACTABUTEII0 PE3y/bTaTa MYHULMIIAJbHOW YCIIYyTH, B TEUEHHUE OJIHOTO
paboyero 1HA CO JHA TMOJANUCAHUS TJIAaBOW aJMHHHUCTPALIMM BBIMHUCKH (BBIIUCOK) U3
MOXO35IIICTBEHHBIX KHHUTI HANpaBIIAET 3asBUTENIO UM €r0 MPEICTaBUTENI0 BBIMUCKY (BBINHUCKHN)
U3 TOXO3SMCTBEHHBIX KHUI IOYTOBBIM OTIPABIECHHUEM IO MOYTOBOMY aJIpecy, yKa3aHHOMY B
3asBJICHUH, JIMOO IO OOPAIICHHUIO 3asBUTENS MIIM €T0 MPEJCTABUTEINS - Bpy4aeT ee (UX) JIUYHO.

VYBenomsieHue 00 OTKa3e B MPENOCTABICHUH MYHUIMINAIBHON YCIYT'M HampaBisieTcs
3asIBUTEIII0 WIN €T0 MPEACTABUTEIIO JTOJKHOCTHBIM JIMLIOM aMUHHUCTPAIH, OTBETCTBEHHBIM 32
BbIIa4y (HANpaBlieHUE) 3asBUTEII0 WIM €ro MNPEeACTaBUTEN0 pe3ylbTaTa MYHUIUNAIbHON
YCIYTH, MMOYTOBBIM OTIPABICHUEM I10 TIOYTOBOMY aJIPECY, YKa3aHHOMY B 3asiBIICHUH, JTUOO 1O
OOpaLIEeHNIO 3asiBUTEINSI UM €T0 MPEJCTABUTEINIS BPYYaeT €ro JIMYHO B TEYEHHUE OJTHOro pabodero
JTHEH cO AHA €ro NOANUCAHUS TJ1aBOM aJMUHUCTPALUH.

B cnyuae monmaum 3asBIE€HHS B AJIEKTPOHHOW Qopme yBegoMieHHe 00 OTKasze B
MIPEIOCTABICHUU MYHHUIIUIIAIBHOW YCIIYTH HANPABIISIETCS] B AJIGKTPOHHON (hopMe 3asBUTEIIO WIIH
€ro NpPEeACTABUTENI0 JIOJDKHOCTHBIM JIMIIOM aJMMHUCTpAIMM, OTBETCTBEHHBIM 3a BbIIAdy
(HampaBJIeHUE) 3asIBUTENI0O WM €r0 MPEICTAaBUTENIO pe3ylbTaTa MYHMIMIIAJbHOW YCIIYTH, IO
azipecy 3JEKTPOHHOM MOYTHI 3asBUTENS WIN €ro MpeAcTaBuTeNs 100 B €ro JUYHbIH KaOMHET Ha
[opTane B Te4eHHE OHOTO pabOYEro AHS CO AHS €ro MOAMMUCAHUS IJIAaBOH aMHUHUCTPALIHH.

B cinyuae, ecnu 3asBineHue mpeacTaBisiock uepe3 MOI[  noKHOCTHOE  JUIO
aJMUHMCTPAIH, OTBETCTBEHHOE 3a HalpaBjieHHE (BblAauy) 3asBUTEIIO WIN €ro MPeJICTaBUTEIIO
pe3ynbTaTa MYHUIMIAIBHON YCIYT'H, HAlpaBiseT BBIMUCKY (BBIMUCKU) U3 MOXO3AHCTBEHHBIX
KHUT WM YBEJIOMJIGHHE 00 OTKa3e B MPEJOCTaBICHUH MYHHLIMIAIBHOW YCIYTH B TEUCHHE



OJIHOTO pabouero AHS CO JHS UX MOJNUCAHMS TiaaBoi agmuHucTpauuu B ML mig Bbiaaun
3asABUTCIIIO HJIM €ro HNpeACTAaBUTCIIO JIMYHO IpU YCIOBUH TMPCABABJICHUA OOKYMCHTA,
YIOCTOBEPSIOIIETO JINYHOCTD.

Beimucka u3 KHUTH B (OpME DIIEKTPOHHOTO JOKYMEHTAa MPEJOCTABISETCS B JIHYHOM
kaOunere Ha [lopranme B cimyuyae, eciau 3asBlICHHE HAIPAaBICHHO B SJEKTPOHHOU dopme ¢
ucrnosb3oBanneM EnuHoro moprana. B ocranbHbIX cioydasX BBIIMCKAa U3 KHHUTH B (opme
3JIEKTPOHHOI'0 JOKYMEHTA paclieyaThIBACTCsl M HAIPABISAETCSA 3aKa3HBIM MMCbMOM Ha MOYTOBBII
anpec rnasbl JIIIX wnu uHOro wiena JIIIX, yka3aHHBIM B 3asBJICHUH, MO0 TEpenaeTcs TaBe
JIIIX unu unomy uneny JIIIX no npenbaBieHNN JOKYMEHTA, YIOCTOBEPSIIOLIETO JIMYHOCTb, MO
JIMYHYIO IMOAIUCH.

78. Ilpu NMUYHOM TONYYCHHH BBIMUCKUA (BBIMHCOK) W3 TOXO3SHCTBEHHBIX KHHUT WIIH
yBeIOMJIEHHSI 00 OTKa3e B IMPEIOCTaBICHWM MYHULUIAIbHOW YCIyTU 3asBUTEIb WU €ro
MpPeICTaBUTENh PACHUCHIBACTCS B HMX TMOJYYCHHH B JKypHaJle PETUCTpalud oOpalleHui 3a
npeaoCTaBICHUEM MYHPIHHHaHI)HOfI YCIIyru.

79. Pe3ynbTaTOM aJIMUHUCTPATUBHON TMPOIEAYpHl SBISETCS HaIpaBieHUEe (Bblmaya)
3asBUTCIII0O HJIM €ro MNpCACTaBUTCIIIO BBLIIMUCKHU (BLIHI/ICOK) U3 MOXO3SAHMCTBEHHBIX KHHUT WIIH
yBEIOMJICHHSI 00 OTKa3e B MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH.

80. CmocoboM ¢ukcanuu pe3ynbTaTa aJIMHHHCTPATUBHOW TIPOLEAYPHI  SBIISICTCS
3aHCCCHUC NOJKHOCTHBIM JIMIIOM a/IMUHHUCTPALIMHA, OTBCTCTBCHHLIM 3a BbIa4y 3asBUTCIIIO WA
€ro MpeACTABUTENIO Pe3ysbTaTa MYHULIMIIATBHON YCIYTH, B KypHaje perucTpanuu oopameHui
3a MpEeAOCTaBICHUEM MYHMILMIIAJIbHOW YCIYTM OTMETKM O HAIpaBJICHUU (BbIOAYE) BBIMMCKU
(BBIMKUCOK) U3 MOXO3SIMICTBEHHBIX KHUT 3aSBUTENIO WM €r0 MPEICTABUTEN0 W YBEJIOMIICHHUS
00 OTKa3e B MPEAOCTABICHUH MyHUITUIIAILHON YCIIYTH 3asBUTEIIO WM €TO MPEICTABUTEINIO.

I'maBa 25. HcnipaBiieHue JOMYIICHHBIX OMEYaTOK M OIMOOK B BBIJAHHBIX B PE3YJIbTATE
IIPEIOCTABIICHHU MYHULIUIIAJIBHON YCIYTU JOKYMEHTaX

81. OcHoBaHuEM 7Sl UCTPABICHUS JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHOW B
pe3yibTaTe MPEeAOCTaBICHUS MYHULUINAIbHOM YCIYTH BBIMHUCKE W3 MOXO3SHUCTBEHHBIX KHUT
(mamee - TexHWYecKas OIIMOKA) SBISETCS TMOJyYEeHUE aJMUHHCTpAIUEl 3asBIeHUs 00
WCIIPABJIEHUN TEXHUYECKOMN OIMOKU OT 3asiBUTEIISL MIIM €r0 MPEICTaBUTEIS.

82. 3asBieHune 00 MCHpaBICHUU TEXHHUUECKON OMIMOKH MOAAETCS 3asBUTEIEM WIIH €ro
MIPEICTaBUTENEM B aIMUHUCTPALIMIO OJTHUM U3 CIIOCOOOB, YKa3aHHBIM B IyHKTE 26 HACTOSILErO
aIMHHHMCTPATUBHOTO PETJIAMEHTA.

83. 3asBieHne 00 MCHpPaBICHUH TEXHUYECKOW OMIMOKH PETUCTPUPYETCS JOJIKHOCTHBIM
JULOM aAMUHHMCTpALMK, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO TOKYMEHTOB, B IOPSIKE,
YCTAaHOBJICHHOM TIJIaBOW |8 HaACTOsIIEro aJIMHHHMCTPATHBHOIO PETJIAMEHTA, M HaIlpaBJsAETCs
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a NPEAO0CTaBICHUE MyHULIUIIAIbHON YCIYTH.

84. JlomKHOCTHOE JHMIO AaJMUHHUCTpAllUM, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHUIUIAJIBHON YCIYTH, B T€UEHHE OJHOTO pabovero JHsS CO JHS PETUCTpAlUU 3asBICHUS 00
WCIIPABIICHUN TEXHUYECKOW OIIMOKM MpOBEpsSeT MOCTYNHUBILEE 3asBIEHHE 00 HCIpaBICHUU
TEXHUYECKOH OMMOKM Ha MpeaMeT HAIHYHMS TEXHHUYECKOW OIMOKM B BBIIAHHOM B pe3yibTaTe
MPEAOCTABICHUS] MYHULUIIAJBHON YCIYyTHM JOOKYMEHTE M MPUHUMAET OJHO M CIEAYIOIIHUX
peLeHuN:

1) 06 ucnpaBIeHNH TEXHUYECKON OIINOKH;

2) 00 OTCYTCTBUM TEXHUYECKOW OMIUOKH.

85. Kpurepuem npuUHATHS pEUIECHUS, VYKAa3aHHOIO B TMYHKTe &84 HACTOAIIETO
aJIMAHUCTPATHBHOTO PETJIAMEHTA, SIBJISICTCS HAJIMYME OMEeYaTKH M (WJIM) OMIHMOKH B BBIJAHHOM
3asBUTEIII0 WJIM €ro MPEACTaBUTEII0 JOKYMEHTE, SIBISIOIIEMCS pe3ylIbTaTOM MPEIOCTaBICHUS
MYHULIMNAJIbHON YCIYTH.

86. B cnyuae npuHATHS pelIeHUs, YKa3aHHOTO B MOANYHKTE 1 myHKkTa 84 HacTosuiero
aAMUHHCTPATUBHOIO DETJIAMEHTA, JIOJDKHOCTHOE JIMIIO0 aJMHUHUCTPALMH, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHULUIAIBHON YCIyIH, MOATOTAaBIMBAET BBIIUCKY W3 IMOXO03AMCTBEHHBIX
KHHUT C MCTPABICHHONW TEXHUYECKOU OIIMOKON B MOPSIAKE, MPEIYCMOTPEHHOM MyHKTamu 71-73



HACTOSLIEr0 aAMUHACTPATUBHOIO PETJIAMEHTA.

87. B cimyuyae NpUHATHS PELIEHUS, YKa3aHHOTO B MOAINYHKTE 2 IyHKTa 84 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTa, IOJDKHOCTHOE JIMLO AaJIMHHHMCTPAllUHd, OTBETCTBEHHOE 3a
MIPEIOCTaBICHUE MYHUIIMTNIAIBHON YCIYrd, TOTOBUT YBEIOMJIEHHE 00 OTCYTCTBMM TEXHMUYECKOMN
OIIMOKM B BBIIAHHOM B pPE3yJbTaTe MPEAOCTaBICHUS MYHHUIUINAIBHOW YCIYIHM TOKYMEHTE,
o0ecreynBaeT ero MoJANMcaHue rJ1aBoi aAMUHUCTPAIUH, TIOCIEe YEro HEMEIJIEHHO NepeaaeT ero
JOJKHOCTHOMY JIMIY aJIMHUHHUCTPAIMH, OTBETCTBEHHOMY 3a HalpaBlieHUE (BbIIAdy) 3asBUTEIIO
WJIM €70 IIPEACTABUTEINIO PE3YJIbTaTa MYHUIIUIIAIBHON YCIYTH.

88. JlomKHOCTHOE JHUIIO0 aAMMHUCTPAIMM, OTBETCTBEHHOE 3a HampaBieHUE (BbLAAUY)
3asBUTEIII0 WM €ro IMPEICTABUTEII0 PE3yJIbTaTa MYHULMIIAIBHON YCIYTH, B TEUEHHE OJHOIO
pabouero JHs CO JIHS MOJMUCAHUS IJIaBOM aJIMUHHCTPALIMU OJHOTO U3 JJOKYMEHTOB, YKa3aHHBIX
B NyHKTe 86 mium 87 HACTOSAIIEr0 aJIMUHHMCTPATHBHOIO PETJIAMEHTA, HANPAaBISAECT yKa3aHHBIN
JOKYMEHT 3asBUTENI0 WIM €ro IPEICTAaBUTENIO IOYTOBBIM OTIPABIECHUEM II0 IMOYTOBOMY
azpecy, yKa3aHHOMY B 3asBJIEHUU 00 MCIIPaBJICHUU TEXHUYCCKON OMMOKHU MO0 MO 00paIieHnio
3asIBUTEIIS UJIM €r0 MPEICTABUTEINS - BPYy4aeT €ro JUYHO.

B cnydae, ecnu 3asBieHuMe 00 HCHpaBICHUM TEXHUYECKON OIIMOKKM TMOAaBAJIOCh
3asBUTEJIEM WJIM €ro npencrtaButesieM depe3 M®LI, To JOMKHOCTHOE JUIO aJIMUHUCTPALUH,
OTBETCTBEHHOE 3a BBIJady (HANpaBJiCHHE) 3asIBUTENIO pe3yJbTaTa MYHUIUNAIBHON YCIYTH, B
TEUYEHUE OJHOro paboyero JAHsS €O JHSA NOJNHMCAHUS TJIAaBOW AJMHHUCTpPAIMM OJHOTO U3
JIOKYMEHTOB, YKa3aHHBIX B NMyHKTax 86 W 87 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PErJIaMEHTa,
HaIlpaBJsieT yKa3aHHbIA JOKyMeHT B MOLI

89. Pe3ynbTaToM paccMOTpeHUs 3asBIICHHS 00 HCIPaBICHUHM TEXHUUYECKON OIIMOKU B
BBIJIaHHOM B pE€3YJIbTaTe MPEJOCTABIECHUS MYHUIIUNIAIBHON YCIYT'H JOKYMEHTE SIBIISETCS:

1) B ciiyyae Hanmu4usi TEXHUYECKOM OMMOKY B BBIAAHHOM B PE3YJbTaTe MPEAOCTABICHUS
MYHHIIMIIAJIBHOW YCIYTH JTOKYMEHTE - BBIIIMCKA W3 MOXO3SMCTBEHHBIX KHHUI C HMCIPABICHHON
TEXHUYECKOH OIIHOKOM;

2)B cCly4ae OTCYTCTBUS TEXHHYECKOM OMMOKKM B BBJIAHHOM B pe3yiabTare

npeaoCTaBICHUA MYHHHHHaHBHOP’I YCiIyru JOKYMCHTE - YBCIOMIICHHC 00 OTCYTCTBHUH
TEXHUYCCKOH OIIMOKH B BBIIAHHOM B PE3YJIBTATC MPEAOCTABICHUA MYHHHHHaHBHOﬁ yCiyru
AOKYMCHTC.

90. Cmocobom ¢ukcanuu pe3yabTaTa pPAacCMOTPCHUS 3asBICHHUS 00 WCIPABICHUH
TEXHUYECKOH OINMOKM  SBISICTCS  3aHECEHUE JOJDKHOCTHBIM  JIMIIOM — aJMHHHUCTPAIHH,
OTBETCTBCHHBIM 3a HAmpaBlicHHE (BbIJauy) 3asBUTEIIO WIM €ro MPEJCTABHTEIIO pe3yibTaTa
MYHULIMOATBHON YCIIyTH, B OJKypHaJle pErHCTpaliH OOpamleHui 3a MpeJIoCTaBICHHEM
MYHHUIIUTAIBHON YCIYrH OTMETKH O BbIJaue BBIMUCKHU (BBITUCOK) U3 MOXO3IHCTBEHHBIX KHHT C
UCTIPaBJICHHOW TEXHHUYECKOM OIMMOKOM 3asiBUTEIIO MITH €r0 TPEACTABUTEII0 WU O HAIIPABICHUH
YKa3aHHBIX BBIMUCKH (BHIIMCOK) B ML,

PA3JIEJT IV. ®OPMbI KOHTPOJIA 3A TIPENOCTABJIEHUEM
MVYHULIUITAJIBHOU YCIIYT'1

['maBa 26. [Topsiok OCYIIECTBICHHS TEKYIIETO KOHTPOJISI 32 COOJIOICHIEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMH JJOJDKHOCTHBIMH JIMTIIAMH TTOJIOKESHUN HACTOSIIIIETO
AIMUHHUCTPATUBHOI'O PCTJIAMCHTA U MHBIX HOPMATUBHBIX IIPABOBBIX dKTOB, YCTAHABJIMWBAIOIINX
TpeOOBaHUS K PEAOCTABICHUIO MYHUITUTIAILHON YCIIYTH, a TAKXKE 32 MPUHATHEM UMH PEIICHUH

91. Tekyummuii KOHTPOJb 3a COONIOACHUEM  IIOCJIEIOBATEILHOCTH  JCHCTBUH,
OTIPENIENICHHBIX AJMUHUCTPATUBHBIMU TIPOLIEAYPAMH IO TPEIOCTABICHUIO MYHULIMIAIBLHON
YCIYTH W TPUHATHEM PEIICHWH TOJDKHOCTHBIMHU JIMIIAMH aIMUHUCTPAIIAHA OCYIIECTBIISETCS
JOJDKHOCTHBIMM JIMLIAMH aJIMUHUCTPALIMH, HAJIEICHHBIMU COOTBETCTBYIOIIMMHU MOJTHOMOYHUSMH,
MyTeM PACCMOTPEHHS OTYETOB JOJDKHOCTHBIX JIMII aJMUHHUCTpAIlUU, a TaKXKe pPacCMOTPEHUS
XKano0 3asBUTENICH WM UX TPEJICTABUTEIICH.

92. OCHOBHBIMH 33/1a4aMU TEKYIIETO KOHTPOIIS SBISIOTCS:

1) obecrieueHrie CBOEBPEMEHHOTO M KAay€CTBEHHOI'O MPENOCTABICHUS MYHHUIMIIAIbHOM



YCIIYTH;

2) BBISIBJICHHE HApYLIEHUH B CpPOKaX W KaueCTBE IPENOCTaBICHHUS MYHHULMIIAIBHOM
YCIIYTH;

3) BBISIBJICHHE M YCTpaHEHHE NMPHYUH M YCIOBHUH, CIIOCOOCTBYIONIMX HEHAJUIekKAIIEMy
MIPEJOCTABICHUIO0 MYHUIIUIIATBHOMN yCIyTH;

4) npuHATHE MEp MO HaAJIEKALEMY IIPEIOCTABICHUIO MyHUIIMIIAILHOW YCIIYTH.

93. Texkyuuii KOHTPOJIb OCYLIECTBISETCS HA MOCTOSHHON OCHOBE.

I'maBa 27. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] aIMUHUCTPALIUU 32 PELICHUS U JEHCTBUSA
(6e3neiicTBrE), MPUHUMAEMBbIE (OCYIIICCTBIISIEMBIE) UIMHU B XOJI€ TIPEIOCTABICHUS
MYHUIUMTNIATBHON yCIyTn

94. OO0s3aHHOCTh COOJIOACHHUS TIOJNOXKEHUM  HACTOAIIETO  aJIMUHUCTPATUBHOTO
periaaMeHTa 3aKperuisieTcs B JOJKHOCTHBIX MHCTPYKIUSIX TOKHOCTHBIX JIUL] aIMUHUCTPALUH.

95. Ilpu BbIABICHUM HapyLICHUH MpaB 3asABUTEIEH WM UX NPEICTABUTENIEH B CBS3U C
HCTIOJIHEHUEM HACTOSIIEr0 AJIMUHUCTPATHBHOIO pErjaMeHTa BHHOBHBIE B HapyLIIEHUH
JOJKHOCTHBIE JIMLA aJAMUHUCTPALIMM MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHOJaTesIbcTBOM Poccuiickoit deneparumn.

I'maBa 28. Ilonoxxenusi, XxapaKTepu3ylolue TpeOoBaHUs K MOPSAKY U (hopMaM KOHTPOJIS
3a MPEOCTABICHUEM MYHUIIMITAJILHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI Tpak/iaH,
X 00BEUHEHUH U OpraHU3aIHHA

96. KonTponb 3a npeaocTaBieHHEM MYHHUIMIAIBLHOW YCIYTH CO CTOPOHBI TpaklaH, UX
OOBEMHCHUI W OPraHM3AIMA OCYIICCTBISICTCS IMyTeM HWH()OPMHPOBAHUS AJIMHHUCTPAIMHA O
(bakrax:

1) HapylIeHUs TpaB U 3aKOHHBIX HMHTEPECOB 3asBUTENIEW WIM HX IpeACTaBUTENEH
pelieHueM, aerctrueM (0e31elicTBUEM) aIMUHUCTPALIUY U €€ TOMKHOCTHBIX JIUIL;

2) HapylIeHHs] TOJIO)KEHUH HACTOSILEro aJIMHUHUCTPATUBHOIO pErjlaMeHTa WIM HMHBIX
HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepannu, ycTaHABIMBAIOIIMX TpeOOBaHHS K
MIPEAOCTABICHUIO MyHUIIMITAIIBHON YCIIYTH;

3) HEKOPPEKTHOTO TOBEICHUS JOMKHOCTHBIX JIMI] a[IMUHUCTPALIUU, HAPYIICHUS TPABUI
CIIY>k€OHOM 3TUKU IIPU MPETOCTaBICHUN MYHULIUIIATBHON YCIYTH.

97. Wudopmamuio, yka3aHHYI0O B NyHKTe 96 HacTOSIIEro aJMUHUCTPATHUBHOTO
periamMenTa, rpaxaane, uX oObeUHEHUS U OPTaHU3aIMA MOTYT COOOIIUTh YCTHO MO TelaehoHy
aAMUHHUCTPAINH, YKa3aHHOMY Ha O(QUIUaIbHOM CaiTe aAMHHHCTPAIMH, MHCHMEHHO, IMOAaB
oOpamieHre 4yepe3 OpraHM3aldU TOYTOBOW CBS3M HA aapec aIMHHUCTPAIlUH, WM HAINPAaBUTh
3JIEKTPOHHOE OOpALIeHHUE 110 aJIpecy EKTPOHHOM MOYThl aAMUHUCTPALIH.

98. KouTposib 3a MNpenoCTaBICHUEM MYHUIMIAIBHON YCIYTd OCYHIECTBISIETCA B
COOTBCTCTBHUHU C HGIZCTBYIOIHHM 3aKOHOJaTCJIbCTBOM.

99. Cpok paccMoTpeHHs OOpalIeHH CO CTOPOHBI TpPaXIaH, WX OOBEAUHEHUN U
opranusanuii coctasiser 30 KaJeHAapHBIX JHEH C MOMEHTA UX PETUCTPALIUU.

JlHem peructpanuu oopaiieHust SBsieTCs IeHb ero MOCTYIUICHUS B aIMUHUCTPAIHIO (10
16.00 gacos). [Ipu nocryrmienun odpamienus nocie 16.00 yacoB ero perucrpaiusi NPOUCXOIUT
CJIEIIOIKUM paboduM JTHEM.

PA3JIEJT V. IOCY IEBHBII (BHECY JJEBHBII) ITOPSIIOK OBXAJIOBAHUS
PEILIEHWI 1 AENCTBUI (BE3IENCTBUS) AIMUHUCTPALINNA
JINBO EE MYHULIUIIAJILHOT'O CJIVKAILETO

I'naBa 29. Undopmanus amst 3anHTEpecOBaHHBIX JIUI] 00 MX MpaBe Ha A0CyAeOHOe
(BHECcyneOHoOe) 00kanoBaHue AeiicTBUl (0e31eicTBYA) U (UIIN) PEILIEHUH, TPUHATHIX
(OCYIIECTBICHHBIX) B XOZI€ MPEAOCTABICHHIS MyHUIINIAIBHON yCIyTH



100. 3asBuTens WK €ro NpeacTaBUTENb BIpaBe NOJATh kajno0y Ha pelieHue u (Win)
neiictBue (Oe3nelcTBUE) aJIMUHHUCTpPAMM JTMOO €€ MYHHUIUIAJIBHOIO CclyXamero (naiee -
xKano0a).

101. 3asBUTENs WM €TO MPEACTABUTENIH MOXKET OOPATUTHCS C KajmoOoi, B TOM YHUCIIE B
CIIEIYIOIINX CIy4asx:

1) HapylIeHHe CcpoKa perucTpaiuuu 3asBiICHUS O MPEIOCTABICHUH MYHUIUNATbHON
YCIIyTH, KOMIUIEKCHOTO 3aI1poca;

2) HapylIEHHUE CpPOKa MPEAOCTaBICHHU MyHUIIUITAJIbHON YCITyTH;

3) TpeGoBaHue y 3a8BUTENS WM €0 NPEACTaBUTENS TOKYMEHTOB WK MH(opMauu a1bo
OCYIIECTBJICHUS JEUCTBUN, MPEJCTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO
HOpPMAaTMBHBIMM IIpaBOBBIMU akTaMu Poccuiickoli dDenepanuy, HOPMAaTUBHBIMHU IIPABOBBIMHU
aktamu Kamyxckoil 001acTH, HOPMAaTHUBHBIMH IPAaBOBBIMM aKTaMH MYHHIIMIIAIBHOTO
0o0pa30BaHus JUIsl MPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH;

4)oTka3 B IpUEME JOKYMEHTOB, TNPEICTABICHHE KOTOPHIX  IMPEAyCMOTPEHO
HOpPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoli ®Denepanyy, HOPMAaTUBHBIMU IIPABOBBIMHU
aktamu Kamyxckoil 001acTH, HOPMAaTUBHBIMU IPABOBBIMH aKTaMH MYHHIMIIAIBHOTO
o0pa3oBaHus ISl TPENOCTABICHUS MYHUIMIAIBHONH YCIYrM, y 3asgBUTENsl MWJIM  €ro
IIPEICTaBUTENS,

5) oTKa3 B MpPeIOCTAaBICHUHM MYHHULIMIAIBHOW YCIYTH 10 OCHOBaHHSM, KOTOpbIE He
IIPEyCMOTPEHBI (pellepaabHbIMU 3aKOHAMU M INPUHATBIMA B COOTBETCTBUM C HHMM HHBIMHU
HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickonn ®@enepanuu, 3aKOHAMH W UHBIMHU
HOpPMaTHBHBIMHU NPaBOBbIMH akTamMu Kamyxckol 00651acTH, HOpMAaTUBHBIMU ITPABOBBIMU aKTaMHU
MYHUIUITAJIHLHOTO 00pa30BaHMUS;

6) 3aTpebOBaHue MJaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMU IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepannn, HOpMAaTUBHBIMU IpaBOBbIMM akTtaMu Kanyxkckoir — obnacTw,
HOPMaTHBHBIMU IIPAaBOBBIMHU aKTaMU MYHUIIMIIAIBHOTO 00pa30BaHMS;

7) oTKa3 aJAMMHHUCTpAlMM, JOJDKHOCTHOIO JIMIIA aJAMHHHUCTpPAllMM B HCIPABICHUU
JIOMYLIEHHbIX MMM OINEYaTOK M OMMOOK B BBIJAHHBIX B pe3yiabTaTe IpeJoCTaBICHUS
MYHUIUITAJBGHONH YCIyTH JOKYMEHTax JHOO HapylIeHHe YCTaHOBICHHOTO CpOKa TaKUX
HCIPABJICHUN;

8) HapyllleHue cpoKa WM MOPsiIKa BbI1aul JOKYMEHTOB IO pe3yJibTaTaM MPea0CTaBICHUS
MYHHLIAIIAJIbHON yCIIyTH;

9) npuocTaHOBIEHUE MPENOCTABICHNUS MYHUIMNAIBHON YCIYTH, €ClIi OCHOBaHHS
MIPUOCTAHOBIICHUS HE MIPETYCMOTPEHBI (peiepabHBIMU 3aKOHAMU U IPUHSATHIMU B COOTBETCTBHH
C HAMH HMHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMHM akTamu Poccuiickoit ®exnepannu, 3aKOHAMU U
WHBIMH HOPMAaTHBHBIMH IPAaBOBBIMU akTamMu Kamykckoit 0061acTi, HOpMaTUBHBIMH MTPABOBBIMU
aKTaM{ MYHUIMIIAIBHOTO 00pa3oBaHUs;

10) TpeboBaHne y 3asgBUTENS MIM €ro IpeACTaBUTENss IpU  IMPeIOCTABICHUU
MYHUIMNAIBHON YCIYyTH JOKYMEHTOB WM MH(YOPMALUU, OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCH MPH MEPBOHAYATIBLHOM OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
JUId TIPEOCTaBICHUS MYHMLIMNAIBHOW YCIyru, jau00 B MPEJOCTaBICHWHM MYHHUIMIIAIBHOM
YCIYTH, 3a WCKJIIOYEHHUEM CJIy4yaeB, NPEIyCMOTPEHHbIX MyHKTOM 4 uactu | crateu 7
®denepanbHoro 3akona ot 27 utonsa 2010 roma Ne 210-d3 "OO6 opraHmM3anuy MpeToCTaBICHUS
roCy/lapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT".

102. B cnyyasix, ykazaHHbIX B moamyHkrtax 2, 5, 7, 9 u 10 nynkrta 101 Hacrosimero
aJIMAHUCTPATHBHOTO pETJaMeHTa, *kajo0a MOXKeT ObITh MoJaHa TOJBKO Ha pelIieHue U (WIn)
neiictBue (6e3aelcTBUE) aAMUHUCTPALMY, MYHULIIMIAIBHBIX CIyXKallUX aAMUHUCTPALIH.

103. Paccmorpenue xamoObl OCYIIECTBISIETCS B TIOPSIIKE M CPOKH, YCTaHOBIJICHHBIC
crateeii 112 denepanpHoro 3akoHa oT 27 wmronst 2010 roma Ne 210-d3 "OO opraHuzanuu
MIPEIOCTaBIEHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT".



I'maBa 30. CriocoOb1 mHGOPMHUPOBAHMS 3asBUTEIICH WIIH MX MIPEACTABUTENICH O TTOPSIIKE
MOJIa4X ¥ PAaCCMOTPEHHS Kasl00bl, B TOM YUCIIE C UCIIOJIB30BaHUEM €IMHOTO OpTaja
rOCy/IapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT ((pyHKINI)

104. Undopmanuio o mopsake MOAAYUM M PACCMOTPEHHUs KaJloObl 3asBUTEIb WU €r0
MPEACTaBUTEh MOTYT MOJTYYUTh:

1) Ha WHQPOPMAIMOHHBIX CTEHAAX, PACHOJOKEHHBIX B TIOMELICHUSIX, 3aHHUMAaeMbIX
aIMUHUCTpALIAECH;

2) Ha opUIIMATFHOM CalTe aIMUHUCTPAIINH;

3) na I[loprarne;

4) IMYHO Y MYHHULIMTIATHHOTO CITYXKAIIEro aIMUHUCTPAIIUH;

5) myrem oOpaiieHus 3asBUTENS WM €ro TMPEACTaBUTEIS] B aAMUHUCTPAIMIO C
WCIIOJIb30BaHUEM CPEJCTB Tele(OHHOM CBA3H;

6) myTemM oOpaIeHus] 3assBUTENS WIH €0 MPEICTABUTENST Yepe3 OpraHu3ally MMOYTOBOMN
CBSI3U B aIMUHUCTPALHUIO;

7) 10 PJIEKTPOHHOM MOUYTE aJMUHUCTPAIUH.

105. Ilpu obparteHnn 3assBUTENS UM €r0 MPEICTAaBUTENS B aAMUHUCTPAIIUIO JINYHO UITU C
WCIIOJIb30BAHUEM CPEJICTB TeJIEPOHHOM CBSI3U, MO DIEKTPOHHON TMOYTEe aJMUHUCTPALNU
uHpopMalUsg O TMOPAIKE MOJAYd U PACCMOTPEHHS >KaJoOBl TPEAOCTABISCTCS B MOPSIKE,
YCTaHOBJICHHOM B IyHKTax 11-13 HacTosiero aiMMHUCTPAaTUBHOTO PErJIaMEHTA.

I'maBa 31. [lepeueHb HOPMATHBHBIX MIPABOBBIX AKTOB, PETYIUPYIONIHX MOPAIOK
nocyneOHoro (BHecy1eO0HOr0) 00KanoBaHus AecTBriA (Oe3AeCTBYS) U (UITN) PEIICHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B X0/I€ MPEJOCTABICHUS MYHUIMITAILHON YCIYTH

106. HopmaTuBHBIE TPaBOBBIE aKThl, pPETYIUPYIOIIME MOPSAOK J0CYAEOHOTO
(BHECyneOHOro) oOamoBaHusl JaeWcTBHA (Oe3meiicTBhs) W (WIIM) pEIICHHA, TPUHITHIX
(OCyIIECTBICHHBIX) B XO€ MPEOCTABICHUS MYHUIIMIIATBHON yCIyTru:

1) ®enepanpabiii 3akoH oT 27 wions 2010 roma Ne 210-®@3 "OO6 opraHuzanuu
MIPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIUIIAIBHBIX yCIyr".

107. Undopmanus, coaepxalasics B HACTOSILEM paszieie, MOUICKUT pa3MElICHUI0 Ha
[Toprane.



[Ipunoxenue

K QJIMUHACTPATUBHOMY PETJIAMEHTY
MPEI0CTaBICHUSI MyYHULIMTIATBHON yCIYT U
«BrbImaua BEIMUCKA U3 MMOXO03IHCTBEHHBIX KHUT)

B

(YKasvieaemcs HauMeHo8aHUe
AOMUHUCMPAYUU MYHUYUNATILHOZ0 00pa308aHUS)

Or
(hamunus, ums 3aseumens (NOJHOCMbIO),
npU HATUYUYU OMYECmE0 3as18umenst (NoJIHOCMbIO)
JOKYMEHT, YJIOCTOBEPSIIOUIUN JIMYHOCTh
3asIBUTCIIS:

(610, cepus, HoMmep, KeM U K020a 8blOAH)
MMPOXUBAKOLICTO 110 az[pecy:

MOYTOBBIN aapec:

KOHTaKTHBIN TenedoH
aJIpeC ANEKTPOHHOU MOYTHI

(npu Hanuyuu)

3ASIBJIEHUE

HpOI_Hy OpeaOoCTaBUTDh BBIIIUCKY U3 MOXO03SMCTBEHHBIX KHUT O

(VKazvieaemcs nepeyenb 6U008 C8eOCHUN U3 NOXO3AUCMBEHHbIX KHU2, UHOPMAYUs 0 KOMOPbIX
HeobX00UMa 3asA6UMmenio, - 0 3eMeIbHOM YUACmKe, CelbCKOX03AUCIEEHHBIX HCUBOMHBIX, NMUYAX, NYeLaX,
CeNbCKOXO3AUCNBEHHOU MeXHUKe, 000PYOO08AHUU U MPAHCHOPMHBIX CPEOCEAX U (UNIU) UHbLE CBEOCHUS U3

NOXO3AUCBEHHBIX KHUZ O TUYHOM NOOCOOHOM X03sticmae)

@dopmaT NpeaoCTaBIeHUS BBIIUCKU: B (OPME AJIEKTPOHHOTO JOKYMEHTAa WJIM Ha OyMaKHOM

HOCHUTEJIEC (HYHCHOE NOOUEPKHYMb).

IIpunoxenus:

(noonucwy 3aseumens uiu npeocmasumens
saseumeris)



